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MUHUCTEPCTBO TPYAA U COLUUATIBHOW 3ALLNTLI POCCUACKOWN ®EOEPALUN

NPUKA3
ot 30 ceHTA6pAa 2013 r. N 504

OB YTBEPXXAEHUN METOONYECKUX PEKOMEHOALMA
NOo PABPABOTKE CUCTEM HOPMUPOBAHUA TPYOA B TOCYOAPCTBEHHbIX
(MYHUUUNANBbHbIX) YYPEXXOEHUAX

B cootBeTcTBUM ¢ nyHKTOM 10 npunoxeHns N 2 k lNMporpamme nosTanHoOro CoBepLUEHCTBOBAHNS CUCTEMbI OnnaThbl
Tpyda B rocyaapCTBEHHbIX (MyHMUMNanbHbIX) yupexaeHuax Ha 2012 - 2018 roabl, YyTBEPXAEHHON pacrnopsiKeHnem
MpaeutenbctBa Poccuiickon Pegepaumm oT 26 Hosi6ps 2012 r. N 2190-p, npukasbiBalto:

YTBEPAUTE METOAMYEecKne pekomMeHgauuu no pas3paboTke CUCTEM HOPMMPOBAHUS Tpyda B roCy4apCTBEHHbLIX
(MyHULMNAnNbHBIX) YYPEXOEHUSIX COTMacHO NPUMOXEHUIO.

MuHucTp
M.TOMUINH

MpunoxeHne

K npukady MuHucTepcTBa Tpyda
M couunanbHOWM 3aluThl
Poccuickon ®egepauum

oT 30 ceHTs6ps 2013 1. N 504

METOOWYECKWUE PEKOMEHOALIMUN
MO PABPABOTKE CUCTEM HOPMUPOBAHUA TPYOA B TOCYOAPCTBEHHbIX
(MYHULUUNATNbHbBbIX) YYPEXAEHUAX

|. O6bwue nonoxeHns

1. MeToanyeckne pekomeHgauum no pas3paboTke CUCTEM HOPMUPOBAHUS TpyAa B rOCYAApPCTBEHHbIX
(MyHMUMNanbHBIX) ydpexaeHusix (ganee - MeToguyeckne pekoMeHAauMu) MOAroTOBMEHbI B LENSX OKasaHus
MEeTOANYECKOW MOMOLLM FOCYAAPCTBEHHBIM M MyHULMMNANbHBIM YYpexaeHusiM npu paspaboTke (onpeneneHun) cuctem
HOPMMPOBaHUS Tpyaa C Y4ETOM OPraHM3aLMOHHO-TEXHUYECKUX YCMOBUIA BbIMOMHEHWUST TEXHOMOrMYeckux (TpyooBbiX)
MpOLIECCOB B yUpexXAeHNaX (Ucrnonb3yemoe o6opyaoBaHUE U MaTepuarsl, TEXHONOMW U METOAUKU BbINONHEHMs paborT,
Apyrue opraHv3aumoHHO-TEXHUYECKME haKTOpbl, KOTOPbIE MOTYT CYLLECTBEHHO NOBMUSITL HA BEMUYUHY HOPMbI TPYAA).

2. lMpu paspaboTke (onpegeneHun) cuctemMbl HOPMUPOBAHWS Tpyda B rOCydapCTBEHHOM (MyHULUMMANbHOM)
yupexgeHun (ganee - ydpexaeHvue) hopMmMpyeTcs KOMMMEKC PeLleHU, YCTAaHOBMEHHbIX B MOKanNbHbIX HOPMAaTUBHbIX
aKkTax yupexaeHus unm KonnekTMBHOM JOorosope, onpeaensoLwni:

NMPUMEHSIoLMECs B yYpexaeHun HOpMbl Tpyada no sugam paboTt u pabounm mectam npu BbIMOSHEHUN TEX UNn
WHbIX BUAOB paboT (byHKUMN) (Qanee - HOpMbI TPyAa), a Takke METOAbl 1 CNOCOObI X YCTaHOBMNEHUS;

MOPSAOK UM YCNOBWSI BBEAEHWS HOPM TpyAa MNPUMEHWUTENBHO K KOHKPETHbIM MPOWU3BOACTBEHHLIM YCMOBUSM,
paboyemMy MecTy;

nopAaAoK u ycrnoBua 3amMmeHbl U nepecMoTpa HOpM Tpyda Nno Mepe coBepLleHCTBOBaAHUA UMK BHeOpPEeHUA HOBOW
TEXHUKN, TEXHONOMMN W1 npoBeaeHna opraHn3aunoOHHbIX nmbo  MHbIX MepOI'IpMFlTI/IVI, obecneunBaroLLmX pocT
npon3BoANTENIbHOCTU TpyAa, a Takke B Clly4dae Ncnosib3oBaHUA (bI/I3VI‘-IeCKVI M MOparibHO yCTapesLuero 060pyD,OBaHl/I$'-|;

Mepbl, HanpaBneHHble Ha coGnoAeHNE YCTaHOBMEHHbIX HOPM TpyAaa.
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3. OCHOBHbIMU LIENAMW CUCTEMBI HOPMUPOBAHUS TPYAA B YYPEXKAEHUN SABNSIOTCS:

co3aaHne yCJ'IOBMVI, HeobxoaMMbIX AO1is BHEOPEHNA paUMOHaribHbIX OpraHn3auMOHHbIX, TEXHOJIOTMYEeCKUx Ww
TPYyAOBbLIX NMpoueccos, yny4lweHna opraHn3auunm Tpyaa,

obecneyeHre HOpMarnbHOro YPOBHS HaMPSXKEHHOCTU (MHTEHCUBHOCTW) TpyAa npwy BbiNOMHEHUN paboT (oka3aHuu
rocygapCTBeHHbIX (MyHUUMNANbHbIX) yCnyr);

MoBbILLEHVE 3PPEKTUBHOCTM 06CMYXMBaHUS MOTPEOUTENEN rocyaapcTBEHHbIX (MyHUUMMNANbHBIX) YCIyT.

4. CocTaB 1 cofepxaHue paboT Mo HOPMMPOBAHWUIO TPyAa B YYPEXAEHWUM ONpedensaioTcs LensiMum 1 3agadamm
HOPMMPOBaHUS TPYLAOBbLIX NPOLLECCOB PabOTHUKOB Y4YpexaeHulrd B OnpeferieHHbIX OpraHu3aunoHHO-TEXHUYECKUX
YCINOBUAX BbINOSIHEHNSI TEXHONOMMYECKUX (TPYAOBLIX) NMPOLECCOB.

5. OTBETCTBEHHOCTb 3a COCTOSIHUE HOPMUPOBaHWS Tpyda B y4ypexaeHun HeceT paboTogatenb. OpraHusauusi
paboTbl, CBA3aHHOW C HOPMWPOBAHWEM Tpyda, BKMHOYAs MPoBeAeHWE OpraHU3aLMOHHO-TEXHUYECKUX MEPONPUSTUN,
BHEApEHME pauMOHarbHbIX OpraHM3auMOHHbIX, TEXHOMOMMYECKNX U TPYLAOBbLIX MPOLECCOB, YIydlleHWe opraHusauum
Tpyaa, MOXeT OCYLLECTBNATLCS Kak HEMOCPEACTBEHHO PYKOBOAMTENEM YUYPEXAEHMUS, TaKk U B YCTAHOBNEHHOM MOpsiaKe
MOXeET BbITb MOpyYeHa pykoBoAUTENEM OOHOMY U3 €70 3aMeCcTUTENEN.

6. PaspaboTtka (onpegeneHne) cucTtembl HOPMUPOBAHUSA Tpyda B YYPEXOEHUM [OIDKHA OCYLLEeCTBMSATLCA
cneunanuctamu, obnagarowymm HeobXoAMMbIMU 3HAHUSIMU U YMEHUSIMU B coepe opraHusaumMm v HOPMWUPOBaHMUS
Tpyga. C y4yeToM YMCNEHHOCTM PabBOTHMKOB M CreuUdUKN OeSTENbHOCTU YydpexaeHus ans BbiNonHeHust paboT,
CBSI3aHHbIX C HOPMWPOBaHWEM Tpyaa, PEKOMEHAYETCS CO34aHue B yYpeXAeHUn crneumnanuavpoBaHHOrO CTPYKTYPHOrO
nogpasgenenns (cnyxObl) No HopmMupoBaHMK Tpyda. [lpyu ero OTCYTCTBMM BbIMOSIHEHNE paboT, CBA3aAHHbLIX C
HOPMMpOBaHUEM TpyAa, MOXeT OblTb BO3MOXEHO HAa CTPYKTYpHOE noapasfeneHue (paboTHuKa), B BeOeHUM KOTOpOoro
HaxoAsiTCs BONPOCKI KagpoBOro obecneveHnst 4eATeNbHOCTU yUpeXaeHns, opraHnsauun Tpyaa u 3apaboTHON nnaTol.

Il. PekomeHayeMble Noaxoabl K pa3paboTke CUCTEMBI
HOPMMPOBaHWS Tpyaa

7. Tpu pa3paboTke CUCTEMbl HOPMUPOBAHWUA Tpyda OMNPEeAenslTCA HOpPMbl TpyAa MNPUMEHUTENbHO K
TexHomnornyeckum (TpyaoBbIM) NpoLeccam U opraHM3aUMOHHO-TEXHUYECKUM YCIIOBUAM UX BLIMOSHEHUS B YUPEXOEHUN.
B xode aHanu3a oOpraHu3aLMOHHO-TEXHUYECKUX YCIOBMWIA BbIMNOMHEHUS] TEXHOMOrMYeckux (TPyLOBbIX) MPOLECCOB B
YUPEXOEHUN PEKOMEHAYETCH YYUTHIBATL WCMOMNb3yeMble TEXHOMOrUWM, METOAMKM, CTaHAapTbl BbIMOMHEHUs paboT
(okasaHus ycnyr), napameTpbl paboTbl U OGCMYXNBaHWUS NPUMEHSIEMOro 060pYAOBaHuWs, YCrOBUS Tpyaa Ha paboumnx
MecTax, (QOpMbl OpraHvM3auuMu Tpyaa, PexvWmbl Tpyda W oTablxa W [ApyrMe napameTpbl, B TOM 4ucre
pernaMeHTUpoBaHHbIe NepepbiBbl, XapakTEPUCTUKN BbINOMHAEMbIX paboT, pauuoHanbHoe pasfesieHre U Koonepaumio

Tpyna.

8. MNpu onpegeneHun HOpM Tpyda PEeKOMEHAYeTCs MPOBOAUTL aHann3 MMEKLUXCA TUMOBbLIX (MeXOTpacneBbiX,
oTpacrneBbIX, NPOgECCMOHANbHBIX U MHbIX) HOPM Tpyda, YTBEPXKAEHHbIX dedeparnbHbIMU OpraHaMmn MCMONMHUTENbHOM
BNacTu B COOTBETCTBUM C mocTaHoBnenuem lMpaButensctBa Poccuiickon deagepaumm ot 11 Hoabpsa 2002 r. N 804 "O
npasunax paspaboTkn 1 yTBepxaeHUs TunoBbiXx HOpM Tpyaa" (CobpaHne 3akoHopgaTensctBa Poccunckon ®egepauun,
2002, N 46, ct. 4583) (panee - TUNOBble HOPMbI Tpyda), W COOTHECEHME UX C (pakTU4eckumMmun
OpraHM3auMOHHO-TEXHUYECKUMU YCIOBUSIMU BbINOMHEHWUS] TEXHOMNOMMYECKUX (TPYAOBLIX) MPOLLECCOB B YYPEXOEHWM.

9. Ha ocHoBe TMNOBbLIX HOPM TpyAa MOryT ObITb OnpeAeneHbl ANsi NPUMEHEHUS B yUpEXaeHUM:

HOPMbl BpeMeHu (3aTpaTbl paboyero BpeMeHW Ha BbINOMHEHWe eauHWUUbl PaGoTbl (PYHKUMWM) UNKM OKasaHue
yCnyrn ogHUM UNW TPyNnoi paGoTHUKOB COOTBETCTBYHOLLEN KBannuKkauum);

HOpMbl OBCnyXMBaHMsA (konuyecTBO 0B6bekToB (pabounx MecT, obopyaoBaHws, nrowagen u T.n.), KoTopble
paboTHUK unu rpynna paboTHMKOB COOTBETCTBYHLLEN KBanudukaumm obsizaHbl 0BCNyXWTb B TeYeHue eauHUUpbl
pabouero BpemeHu);

HOPMBbI YNCINEHHOCTH (ycTaHoBneHHas YNCNEHHOCTb paboTHukoB onpeaeneHHoro
npodeccuoHanbHO-KBanMUKaLMoHHOro coctaBa, Heobxoammas ANs BbINOMHEHWUS KOHKPETHbIX MPOU3BOOCTBEHHBbIX,
ynpaBneH4yecknx yHKUui unm obbemos pabor).
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10. Hopmbl Tpyga MOryT oOnpefensitbCA Ha OTAenbHbI BuMA paboT, B3aMMOCBS3aHHYK rpynny pabor
(YKpynHeHHast Hopma TpyAa) U 3aKOHYEHHbIN KoMNnekc paboT (komnnekcHas Hopma Tpyaa). CTeneHb yKpynHEHUs HOpM
Tpyda onpenenseTcs KOHKPEeTHbIMM YCNOBUSIMU OpraHu3aumm npous3soacTea u Tpyaa.

11. Hopmbl Tpyga MOryT CriyXuTb ONS YCTAHOBMEHWS HOPMWPOBAHHOIO 3afaHusi (YCTAHOBMEHHOro obbema
paboT, KOTOpbI PabOTHUK MK rpynna paboTHWKOB BLIMOMHAET 3a pabo4vytd CMEHY WUNM B UHYH eguHuuly pabodero
BPEMEHN).

12. PekomeHayemble MeTOOUKM OnpeneneHusi HOpMbl YMCMEHHOCTM Ha OCHOBE TUMOBLIX HOPM BPEMEHU U
TMMNOBbLIX HOPM OBCIYXXMBaHUSA, onpeaeneHms HopMbl 0OCNYXXMBaAHNSE HA OCHOBE TUMOBbLIX HOPM BPEMEHU NpuUBEaEHbI B
npunoxeHun N 1 kK MeTogudeckum pekomeHgaumsm.

13. Mpw onpeaeneHnn HOpM Tpyaa B YUYPEXAEHUN Ha OCHOBE TUMOBbLIX HOPM TPYyAa WCMONb3YITCA KOMMEKCHO
060CHOBaHHbIE HOPMbI 3aTpaT TpyAda, YCTaHOBMEHHble ANA OAHOPOAHLIX PaGoT, MPUMEHUTENBHO K TUMOBbLIM
TEXHOsorM4Yeckum (TpydoBbIM) NpoLeccam U TUMOBbIM OPraHU3aUMOHHO-TEXHUYECKUM YCIIOBUSIM WX BbIMOSTHEHUA B
COOTBETCTBYHOLLEN OTPACIN 3KOHOMUKMU.

|_|pl/l coBnageHnnm ¢ HUMM opraHn3aLMOHHO-TEXHUYECKUNX yCJ'IOBIAIZ BbIMOJIHEHNA TEXHOJ10MrM4eCcKnx (prD,OBI:IX)
npouecCoB B y4pexaeHnm pekoMmeHgyeTca ncnonb3oBatb TUMOBbIE HOPMbI TpyAa.

AHanormyHoe pelleHne pekoMeHayeTCs NPUHMMaTh, €CNN UMEIKLLMECS Pasnnyms OpraHU3aUMOHHO-TEXHUYECKMX
YCINOBWIA BbIMOIHEHNUS TEXHOMOIMYECKUX (TPYLOBbIX) MPOLECCOB HE MOryT CYLLECTBEHHO MOBMUATH HA HOPMY Tpyaa.
PelueHne o 3Ha4YMmMoCTM pasnuynii opraHM3aLMoOHHO-TEXHNYECKUX YCIIOBUIA BbIMONHEHNUSI TEXHOMOrMYECKNX (TPyaoBbIX)
NpoLIeCCOB NPUHMMAETCS C Y4ETOM MHEHUS NPpeACTaBUTENbHOIO opraHa paboTHUKOB.

KomnnekcHo o6GOCHOBaHHble HOPMbI 3aTpaT Tpyda MpeaycMaTpuBaloT MPOrpPeccUBHblE pexuMbl  paboThl
obopynoBaHusi, pauuoHanbHble MpuemMbl W MeToAdbl Tpyda, opraHu3auuio u  obenyxuBaHue paboynx MecT,
ONTUMArbHYK 3aHATOCTb PabOTHWKOB, MaKkCUMarnbHOE WCMOoNb30BaHWE BO3MOXHOCTEN paboumx MecCT, BbICOKOE
ka4yecTBO npoaykumn (paboT, ycnyr), coxpaHeHne 300poBbs U paboTocnocobHOCTU paboTHUKOB.

14. Mpwu co3pgaHmmn 6onee NpPorpeccuBHbIX OPraHU3aLMOHHO-TEXHUYECKMX YCINOBUI BbIMONHEHWUST TEXHONMOMMYECKMX
(TPyOoBbIX) NPOLECCOB WM UX HECOOTBETCTBUM TWUMOBBLIM HOpMaMm Tpyda PEKOMEeHOYeTCsi MCMOoNb30BaTb TUMOBbIE
HOpMbl TpyZda B kadecTBe 6asbl npu onpeaerneHun u o60CHOBaHUM HOPM Tpyda NyTeM WX KOPPEKTUPOBKW C y4ETOM
haKTU4YEeCKUX OpraHM3aLMOHHO-TEXHOMOMMYECKMX YCIOBUI BbIMNONHEHUS TEXHOMOrMYeckux (TpyaoBbIX) MPOLECCOB B

yypexageHuun.

Mpumepbl (anropuTmbl) pacyeTa HOPM Tpyda MyTeM KOPPEeKUMM TUMOBbIX HOPM Tpyaa C  Yy4eToM
OpraHMN3aLUMOHHO-TEXHONOMMYECKMX YCINOBUIA BbINOSIHEHUS TEXHOMNOrMYeckMx (TPYAOBbIX) MPOLECCOB B YyypexaeHuu
npusefeHbl B npunoxerHun N 2 k MeTogmuecknm pekoMeHaaLmnsim.

15. Mpu nNnaHnpoBaHWM Mep MO MOBbILWEHUIO 3PMEKTUBHOCTU OKA3aHWUsi rOCYAaPCTBEHHbLIX (MyHULMNAMNbHBIX)
yCcnyr TUMOBbIE HOPMbI TPyAa PEKOMEHOYETCSA UCMONb30BaTh B KAYECTBE 3TaNoHa:

ansa yqpe>+<,ueH|/|l7|, B KOTOPbIX OpraHnM3auNOHHO-TEXHUYECKMNE YCIIOBUA HUMXKE YPOBHA, Ha KOTOprIZ pacc4yuTaHbl
TUNOBbIE HOPMbI,

npu nccregoBaHnmM 3aTpaT paboyero BpeMeHu 1M aHanmse notepb paboyero BpemMeHu.

Mocre NpUHATUS Mep MO WU3MEHEHMWI0 OPraHM3aLMOHHO-TEXHUYECKMX YCIIOBWI BbIMOSTHEHUSI TEXHONIOTMYECKMX
(TPymoBbIX) MPOLECCOB HOPMbI TPpyda B  Y4YpeXdeHWMm MoryT ObiTb NEepecMoTpeHbl B  YCTaHOBMEHHOM
3aKOHOAATENbCTBOM NOpsiaKe.

16. MpKn OTCYTCTBMU TUMOBLIX HOPM TpyAda Mo OTAENbHbIM BMAaM paGoT U paboynum MecTam COOTBETCTBYHOLLME
HOpMbI Tpyaa pa3pabaTbiBaloTCs B yYPEXKOAEHNM C Y4ETOM PEKOMeHAaUMin opraHnM3aumm, oCyLLeCTBASIOWEN YHKUUA 1
MONTHOMOYMS YYpeauTens, NMbo ¢ NpvBreYeHneM COOTBETCTBYHOLLMX CNeLuanMcToB B yCTaHOBIEHHOM MopsaKe.

17. CogepkaHviem paboTbl No onpeaeneHnio HopM Tpyaa SBNATCS:

aHanu3 TPyAOBOro MpolLiecca Ha OCHOBE CTaHAapTa OKasaHWs roCyAapCTBEHHOW (MyHMUMNAanbHOW) YChyru,
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pasgeneHne ero Ha 4actu,
Bbl60p OonTUMalibHOro BapumaHTa TeéXHOJ0rmm n opraHnsaumn Tpyaa, Sd)q)eKTI/IBHbIX MeTo40B 1 npnemMoB pa6OTbI;

NpPOEKTUPOBaHNE PEXMMOB paboTbl 060pyLOBaHMS, NPUEMOB U METOAOB Tpyaa, CUCTEM OBCyXMBaHUA paboumnx
MECT, PEXMMOB TPyAa U OTAbIXa,;

onpeneneHne HopM Tpyda B COOTBETCTBUM C OCOBEHHOCTSMM TEXHOMOMMYECKOro M TPYAOBOro MPOLIECCOB, MX
BHepeHWe 1 nocrneaytoLlas KOppPekTMPOBKa NO Mepe U3MEHEHUS OpraHN3aulNOHHO-TEXHUYECKUX YCIOBMIA BbINONTHEHUS
TEXHOSOorM4Yeckmnx (TpyaoBbiX) NPOLIECCOB.

Mpu npoBegeHMM ykasaHHOW paboTbl PeKOMEHAYETCA OPUEHTUPOBATLCA HA METOOMYECKNE pPEeKOMeHAaLMW AN
denepanbHbIX OpraHoB MCMOJTHUTENbHOW BracTu Nno pa3paboTke TUMOBLIX OTpPAcneBbIX HOPM Tpyaa, YTBEPXKAEHHbIE
npukazoM MunTpyga Poccum ot 31 masa 2013 r. N 235, B yactu opraHusaumm paboTbl 1 NpoBedeHNs pacyeToB HOPM

TpyAa.

18. Mpu 3akynke B yCTaHOBIIEHHOM MOPSAKE HOBOrO OGOPYAOBAHUS YYPEXAEHUSAM PeKoMeHOyeTcsl NPOBOAUTL
CpaBHUTENbHbIA pacyeT BNUSHUS Ha HOPMY Tpyada BHeApeHUs 3akynaemoro obopyaosaHus. Mpu aTom pekomeHayeTcsl
NpeaycMOTpeTb CpaBHEHUE XapaKTEePUCTMK 3akynaeMoro o6OopydoBaHUSi C XapaKTepuctukamu obopydoBaHus,
MCMofb30BaHHOTO Npu pa3paboTke TUMOBLIX HOPM TpyAa (NMpu OTCYTCTBMWU TUMOBLIX HOPM Tpyda - ¢ 06opyaoBaHMEM,
NMPUMEHSIEMbIM B YUPEXAEHUN).

19. Hapsigy ¢ Hopmamu Tpyaa, YyCTaHOBMEHHbIMU B YYpEXAeHUN Ha HeonpeaeneHHbI CPoK, ANs CTabuIbHbIX No
OpraHN3auUMOHHO-TEXHUYECKUM YCITOBUSIM BbIMOSTHEHUS TEXHOMOMMYECKUX (TPYOOBbIX) NMPOLECCOB, MOTYT NMPUMEHSTHLCS
BPEMEHHbIE 1 pa30oBble HOPMbI TPYAaA.

BpeMeHHbIe HOPpMbl TpyAda YyCTaHaBIIMBAKOTCA Ha Nepunos OCBOEHUA TeX WM UHbIX pa60T npu OTCYyTCTBUU
yTBEPXOEHHbIX HOPMaTUBHbIX MaTtepunarnoB Anla HOpMupoBaHua Tpyaa.

CpoKk OencTBUsi BPEMEHHbIX HOpM Tpyda, onpefensiemblX yuypexaeHuem, pekoMeHOyeTCs yCTaHaBnuBaTb He
bonee 3 mecsues.

PasoBble HOpMbI Tpyaa onpeaenstoTcs pabotoaaTenemM Ha oTaernbHble paboThl, HOCSLLME €ANMHUYHBIA XapaKTep
(BHENNAHOBLIE, aBapUNHbIE).

lll. YcTaHoBNEeHne cuctemMbl HOPMUPOBAHUA TPYAaA B yYpexaeHun
20. CucteMy HOpMMpPOBaHUS Tpyda B ydpexaeHun pekomeHayeTcsl ycTaHaBnvBaTb B [MonoxeHwn o cucteme
HOpPMUpOBaHWA Tpyda yupexaeHus (ganee - lNonoxeHue), koTopoe NMBO yTBEPXAaAeTCA NoKanbHbIM HOPMATUBHbLIM
aKTOM YuYpexaeHus C Y4eTOM MHEHVs npeacTaBuMTENbHOrO opraHa paboTHWKoB, NMBO BKMOYaeTCs B KayecTse
OTAENbHOro pasfena B KOMMeKTUBHbLIN JOroBop.

21. Y4eT MHeHus npeacTtaBUTENIbHOIO opraHa pa6OTHl/IKOB pekomMeHOyeTCA OCYLUEeCTBIIATbL B NOpAAKEe NPUHATUA
JTOKallbHbIX HOPMAaTUBHbIX aKTOB, YCTaHOBJIEHHOM TPYAOBbIM 3aKOHO4ATEJIbCTBOM.

22. B lNonoxeHne pekoMeHAyeTCa BKNOYaTb CrieayoLwme pasgensbi:

a) "TlpumeHsieMble B yYpeXaeHUn Hopmbl Tpyaa".

B npunoxeHun kK gaHHOMY pasgeny npuMBoadATCS:

CCbIFIKX Ha TUMOBbIE HOPMbI TPYAa, UCMOMb30BaHHbLIE NPU ONpedeneHnun HoOpM Tpyaa;

NPUMEHEHHbIE METOAMKX OrnpefeneHns HOPMbl YMCMEHHOCTM Ha OCHOBE TUMOBOW HOPMbl BPEMEHW, HOPMbI
YNCNEHHOCTUN Ha OCHOBE TMUMOBOW HOPMbI OBCYXXMBaHMSA U HOPMbI OOCIYXMBaHUS HA OCHOBE TUMOBOW HOPMbI BPEMEHMU
(ecnu npoBoaMnUCE pacyeThbl);

pacyeT KOPPEeKuUW TUMOBbLIX HOPM Tpyda C Y4Y4eTOM OpraHvM3auMOHHO-TEXHWYECKMX YCNOBUIN BbIMNOMHEHNS
TeXHonornyeckmx (TpyaoBbiX) MPOLECCOB B y4pexaeHuu (ecnv nposogunacs Koppekums);
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MeToObl U cnocobbl YCTAaHOBMNEHUST HOPM Tpyda MO OTAESbHbIM AOSMKHOCTAM (nMpodeccunsim pabounx), Buoam
paboT (PyHKUMAM), NO KOTOPLIM OTCYTCTBYIOT TUMOBbLIE HOPMbI TPYAA;

6) "Mopsgok BHeApeHWst HopM Tpyaa™;
B) "lNopsgok opraHM3aumm 3ameHbl 1 nepecmoTpa HopM Tpyaa";
r) "Mepbl, HanpaBneHHbIe Ha COBMNOAEHNE YCTAHOBIMEHHbIX HOPM Tpyaa".

23. MNpwu 3aknoyeHnn TpygoBoro AoroBopa ¢ paboTHMKOM pekoMeHAyeTCs 03HaKOMUTb ero ¢ Hopmamu Tpyda. B
crny4yae ycCTaHOBIieHUss paboTHMKY HOPM BpeMeHW Ha BbiNonHeHue paboT (okasaHue YCnyr) UnvM HOpM OBCnyXMBaHMSA
pekoMmeHayeTcs B TPYAOBOM [0OroBope C pabOTHUKOM ykasaTb, YTO WX BbINOMHEHME OCYLLECTBISETCA B npegenax
YCTaHOBMIEHHON eMy NPOAOIKUTENBHOCTN paboyero BpeMeHM!.

24. PaboTHUKM M3BELLAIOTCA O BHEAPEHMM HOBbIX HOPM TpyAda He nosgHee Yem 3a ABa Mecsua 0 UX BBEOEHWS B
AevictBue. B aHanornyHbln cpok BpemMeHn paboTHUKM U3BELLaTCA O KOPPEKTUPOBKE ONMBOYHbBIX HOPM Tpyaa (HOPMbI
Tpyga npu yCTaHOBMEHWM KOTOPbIX ObiNMM HeMnpaBUIbHO yYTeHbl OpraHU3auNOHHO-TEXHUYECKNE YCINOBUSI BbINOMHEHNS
TEXHONOrn4yecknx (TpyaoBbiX) NPOLECCOB UM AOMNYLEHbl HETOYHOCTU B NPUMEHEHUM HOPMAaTUBHbIX Matepuanos nmbo
B NPOBEAEHMN pacyeToB).

C y4eTOM MHEHVs NPeacTaBUTENbHOIMO opraHa paboOTHUMKOB O CHMKEHWUM OLUMBOYHBLIX HOPM Tpyda paboTHMKM
MOryT ObITb yBeJOMIEHbI B 60nee KOpOoTKUIA CPOK.

25. ®opma u3BeLleHNs O BHEAPEHUM HOBbIX HOPM Tpyda onpenenseTcs yupexaeHMem camocTosTensHo. Mpu
3TOM peKOMeHAOyeTCs ykasaTb paHee Oe/CTBOBaBLUME HOPMbI TPYAa, HOBble HOPMbl TpyAa, dhakTopbl, NOCMAYXMBLUME
OCHOBaHMEM BBEAEHUSI HOBbIX HOPM TpyZa UM UX KOPPEKTUPOBKY.

26. PekomeHayeTcs neped BBEAEHWMEM HOBbIX HOPM Tpyda MPOBECTVM WMHCTPYKTaX M obyyeHue paboTHUMKOB
Hanbonee 3MEKTMBHBIM MpMEMaM M MeToA4aM BbIMOSIHEHUst paboT, MpU 3TOM MOryT OblTb MCMONb30BaHbl Kak
UHAMBMAYanbHblE, TaKk U rpynnoBbie hOPMbl X MPOBEAEHUS.

27. Mpu npoBeaeHnn paGoT Mo 0CBOEHWI0 HOPM TPyAa PeKoMeHOYeTCs aHanM3npoBaTh CTeNeHb 0CBOeHUs paboT
KaxkabIM paGOTHUKOM Ha OCHOBE [AaHHbIX O BbINOMTHEHUN HOPM.

|_|pl/l OCBOE€HUN HOPM Tpyaa B CBA3W C BBeAEHUEM HOBOW TEXHWKN U TEXHOMOruM, Korga Hapaay € oBriageHnem
paunoHanbHbIMK NpuemMamun Tpyaa pa60THI/IKaM HeobxoaMmo np|/|06peTeHMe HOBbIX TEOpPEeTUYECKNX N MNPaKTUYECKNX
3HaHUN, pekomeHayeTcqd nposegeHne 06y‘-IeHVIﬂ pa6OTHI/IKOB.

Mpn ocBOEHMM HOBbIX BUOOB paboT (CTaHOApPTOB OKa3aHWsl rOCy4apCTBEHHbIX (MyHUUMNANbHbLIX YCIyr) vnm
HECOOTBETCTBUN (PAKTUYECKMX OPraHU3auNOHHO-TEXHUYECKMX YCMOBUI BbINOMHEHUS TEXHOMOrMyecknx (TpyaoBbix)
NPOLIECCOB 3anpOEKTUPOBaHHLIM BO BHOBb BBOAUMbLIX HOpMax Tpyda PeKOMeHAyeTcs MNPUMEHATb MOonpaBOYHbIE
KO3 PULUNEHTHI.

28. PekomeHayeTcsl npedycMOTpeTb CpOK MPOBEAEHUs aHanu3a [Afis onpedeneHus  uenecoobpasHocTu
nepecMoTpa NPUMEHSIIOLLUXCA HOPM TpyZda He pexe 4YeM oauH pa3 B naTb neT. [1o utoram aHanvsa MoxeT ObiTb
MPUHSITO PELUEHNE O COXPaAHEHWUU YCTAHOBMEHHbLIX HOPM Tpyaa unu o paspaboTke HOBbIX HOpM Tpyaa. [lo BBeaeHUs
HOBbIX HOPM TPYyAa NPOAOKAOT NPUMEHSITLCS paHEE YCTAHOBMEHHbIE.

Hopmbl Tpygaa MoryT ObiTb NEepecMOTpeHbl MO Mepe COBEpLUEHCTBOBaHUS WNW BHEOPEHWUS] HOBOW TEXHWKM,
TEXHOJSOMMM 1 NPOBEAEHUS OPraHN3aLMOHHbIX MO0 MHBIX MEPONPUATUI, obecneynBaloLLMX POCT NPON3BOAUTENBHOCTM
TPyZ4a, a Takke B CIlydae UCMNosb30BaHNst U3NYECKN 1 MOpasibHO yCTapeBLLEro 06opyaoBaHus.

PekomeHOyeTcs BHeApSITb HOBble HOPMbl Tpyda B YYPEXOEHWSX OAHOBPEMEHHO C BHEOPEHVWEM HOBbIX
CTaHOapPTOB OKa3aHWUS YCIyr, HOBOW TEXHUKW, TEXHOMOrMKU, BUAOB NpoayKumm (ycryr).

WHble ocHoBaHUsi MepecMoTpa HOPM Tpyaa He yCTaHOBMEHbl TPYAOBbLIM 3aKOHOA4ATENLCTBOM. [1epeBbINonHeHne
HOpPM TpyAa OTAenbHbIMK paboTHUKaAMKM, B TOM YUCIE 3a CHET BbICOKOrO YPOBHS NMYHbIX NPOdECCHMOHANbHBIX KAYecTs,
NPUMEHEHNS MO WX WHMLMATMBE HOBbIX MPWEMOB Tpyda W COBEPLUEHCTBOBAHUS pabouymx MecT He MoXeT
paccMaTpuBaTbCs B KAUECTBE OCHOBAHWA Af1si NEPECMOTPA YCTAHOBMEHHbIX B YUYPEXAEHUM HOPM Tpyaa.
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MepecMoTp OWMOOYHBIX HOPM Tpyda OCYLECTBMSIETCS MO Mepe WX BbISBMEHUST C  Y4eTOM MHEHUS
npeacTaBUTENbHOrO opraHa paboTHUKOB.

29. PaboTtogarento pekomMmeHOyeTCAa OCyLWeCTBNATb Mepbl, HanpaBlleHHbIE Ha cobnioaeHue YCTAHOBJ1EHHbLIX HOPM
TpyAda, BKI4as obecneyeHne HOpMalbHbIX yCJ'IOBVIVI Ona BbINOJIHEHUA pa6OTHVIKaMl/I HOpM Tpyaa. K Takum ycnosusam,
B YaCTHOCTU, OTHOCATCA:

NCrNpaBHOE COCTOSTHUE MOMELLIEHWNIA, COOPY>KEHWUIA, MALLMH, TEXHOOTMYECKON OCHACTKN 1 060pya0BaHuS;
CBOEBPEMEHHOE 0DecneyeHne TEXHUYECKON N MHOM HeobxoaMmMon Ansa padoTbl JOKYMeHTaunen;

Hagnexawee KadeCTtBO MartepuanoB, WMHCTPYMEHTOB, WHbIX Cpencte U npeamMeTos, HeobxoauMMbIX Ons
BbIMOJTHEHNA pa6OTbI, NX CBOEBpPEMEHHOE NpeaocrtaBrieHne paGOTHMKy;

YCMoBUs Tpyaa, COOTBETCTBYOLIME TPeBGoBaHNAM OXpaHbl TPyAa 1 6e30nacHOCTM NPOU3BOACTEA.

Mpunoxexne N 1

k MeToanyeckum pekomeHaaumsim

no paspaboTke CUCTEMbl HOPMUPOBAHUS
TpyAda B rocy4apCTBEHHbIX
(MyHVUMNanbHbIX) yYpexaeHusx,
YTBEPXKOEHHbBIM MPUKa30M
MuHucTepcTBa Tpyaa M coumanbHOM
3awmTbl Poccuiickon depepaumm

oT 30 ceHTs6ps 2013 1. N 504

PEKOMEHAOYEMbIE METOOWKHA
OMPEAENEHNA HOPMbl YUACINEHHOCTW HA OCHOBE TUMOBbLIX HOPM
BPEMEHU 1 TUMOBbLIX HOPM OBCIY>XUBAHWA, OMPEAENIEHNA HOPMbI
OBCINYXNBAHUA HA OCHOBE TUIMOBbLIX HOPM BPEMEHU

1. PexomeHayemas meToavka onpegeneHns HopMbl YUCNIEHHOCTU Ha OCHOBE TUMOBbIX HOPM BPEMEHMU
Hopma 4McrneHHOCTM Ha OCHOBE TUMOBbIX HOPM BpEeMEHM onpeaenseTcs no gopmyne:
Hu = (To/®n) * Kn, rae: (1)

Hy - HOpMa YNCINMEHHOCTU pa6OTHI/IKOB onpep,eneHHoﬁ KBaJ'II/Id)VIKaLI,I/II/I, HeobxoaMMbIX A1 BbIMOSTHEHUS pa60T, no
KOTOpPbIM onpeaenieHbl HOpMbl BpEMEHMN;

®dn - nnaHoBbIM HOpMaTMBHbIM (poHO paboyvero BpeMeHW ogHoro paboTHuka 3a rog. OnpegensieTca no
NPON3BOACTBEHHOMY KaneHgapto Ha Tekywmn rod. lMpu atom doHa pabovero BpemMeHM MO NpPOMU3BOACTBEHHOMY
KaneHaap yMeHbLUaeTcs C YY4eTOM YCTaHOBMEHHOW MPOAOIKUTENbHOCTM OMfavynuBaeMblX OTNYCKOB paboTHMKa (kak
OCHOBHOMO, TaK W [OMNOMHUTENbHOIO) M COKPALLEHHOW NPOAOIIKUTENIbHOCTU paboyvero BpeMeHW MO OTAEeSbHbIM
OOIMKHOCTAM cryXalumx (npodeccnam pabounx), a Takke B 3aBUCMMOCTM OT YCIOBUI TPYAa;

KH - K09 ULMEHT, yUNTBIBAIOLWMIA NNaHUPYyEMble HEBbLIXOAbl PaGOTHMKOB BO BpEMS Heomnna4nsaemMoro oTnycka,
GonesHN 1 T.M., onpeaensemblit No gopmyrne:

KH =1+ Bp/(dcym * Ycp), rae: (2)

Bp - cymmapHoe Bpems, He oTpaboTaHHOE U3-3a HEBLIXOAOB pabOTHMKOB Y4YpeXaeHUs 3a pacdeTHbI nepuop
BpEMEHU;
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®cyM - HopMaTMBHBIN hoHA paboyero BpeMeHN 0gHOro paboTHMKa 3a pacyeTHbIV NepUo BPEMEHM;

Ucp - cpegHecnucoyHasi YMCREHHOCTb BCeX pPaboTHMKOB yupexaeHus (Bknovas paboTHUKOB, 3aHMMAalOLLMX
OOMKHOCTU CryXallux, AN KOTOPbIX B XOA4€e AaHHOro pacyeTa akTyanuaupyrTcsl HOPMbl YUCIIEHHOCTM) 3a pacyeTHbIN
nepuos BpeMeHU (pacyeTHbI Nepuod pPekoMeHOyeTcs BblOupaTb He MeHee ABYX eT, NPeALIecTBYOWMX Mecsuy
npoBeAeHns pacyeTa);

To - obwme 3aTpaTbl BpEMEHN 3a rof Ha 06beM paboT, BbINOMHAEMbIX paboTHMKaMK, (4ackl) onpeaenaTcsa no
dopmyne:

Tl:}:Z: Tp*Kp, roe: (3)

Tp - 3aTpaTbl BpeMeHn Ha COOTBeTCTByI'OLLI,MVI BUA pa60T, No KOTOPbIM onpeaeneHbl HOPMbl BPpEMEHMN;
CYMMUPYIOTCA 3Ha4YeHuA no scemMm BMagaM BbINOJTHAEMbIX pa60T;

Kp - koadhuUMEHT, yunTbiBalOLWMI Tpyao3aTpaTbl Ha paboTbl, HOCALLME Pa3oBbIi XapakTep, MO KOTOPbIM He
onpeaeneHbl HOPMbl BPEMEHMU.

3aTpaThl BpeMeHM Ha COOTBETCTBYIOLLWIA BU, HOPMUPYEMbIX PaBOT pacCUUTLIBAKOTCA N0 dOpMyTre:
Tp= ZHE*Di , roe: (4)

HB - TMNnoBasi HopMa BpeMeHN Ha paboTy i-Toro BMAa, Yachl;

i - 06bemM paboThl i-ro BAa, BbIMOMHAEMbIN B TeYeHne roaa.

Mpumep 1. OnpegeneHne HOPMbI YUCNIEHHOCTU Ha OCHOBE TUMOBbLIX HOPM BPEMEHMU

1. UcxogHble gaHHble.

PaboTHUKM yupexaeHus, 3aHnMmaroLme goSmKHOCTb cnyxawero "OC1", BbINONHSAT paboTkl MO NpeaoCTaBneHno
rpaxkgaHam coumanbHbiX ycnyr (ganee - cy): cyl, cy2, cy3, cy4. Bce paboTbl No npegocTaBneHuMto rpaxgaHam
coumarnbHbIX YCryr OXBayeHbl HOpMaMu Tpyda, TO €CTb Mo AaHHOMY BuAy paboT KOIMUUMEHT, YYMTbIBAKOLLUA
TpyZAo3aTpaTbl Ha paboTbl, HOCALWME Pa3oBbIv XapakTep, No KOTOPbIM He onpeaeneHsl Hopmbl BpeMeHn Kp(cy) = 1.

Kpome TOro, B MX AOMKHOCTHble OOSI3aHHOCTU BXOAMT MOArOTOBKA METOAMYECKMX, CMPABOYHbIX U OTHETHbIX
MaTepuanos (ganee - om): om1, om2, om3. Cpean paboT AaHHOIo BMAA B YYPEXOAEHUN eCTb PaboThl, HOCSLLME PaA30BbIN
Xapaktep, No KOTOpbIM HE onpenerieHbl HOpMbl BpeMeHu. [lons 3aTpaT BPEMEHW Ha ykasaHHble paboTbl - 20% ot
obLero BpeMeHn Ha NoaroToBKY METOAMYECKUX, CMPaBOuYHbIX U OTYETHbIX Matepuanos. 1o gaHHomy Buay pabot
KO3(bULIMEHT, yUMTbIBaOLWMIA Tpyao3aTpaTthl HAa paboTbl, HOCSLLME Pa30BbI XapakTep, MO KOTOPbIM He OnpeaeneHbl
HopMbl BpeMeHu Kp(om) = 1,2.

YCTaHOBMEHbI TUMOBbLIE HOPMbI BPEMEHM MO KaXaow 13 paboT:

HB (cy1) = 0,5 vaca;

HB (cy2) = 1 vac;

HB (cy3)= 1,5 yaca;

Hs (cy4) = 3 vyaca;

HB (om1) = 5 yacos;

Hs (om2) = 12 yacos;
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He (om3) = 20 yacos.

OnpeneneH o6beM Mo Kaxaow u3 paboT, BbINOMHAEMbIV B TEYEHME roaa:
O (cy1) = 8500 eagnHwnL;

O (cy2) = 2380 eagnHunL;

O (cy3) = 7900 egnHwnL;

O (cy4) = 2500 eagnHwnL;

O (om1) = 100 eguHuy;

O (om2) = 8 eanHuL;

O (om3) = 4 eanHULbI.

PaboTHukam ycTaHoBneHa nsaTMoHeBHass paboyasi Hepdensi, pabodee Bpemsi - 40 4acoB B Hedento,
NPOAOIMKUTENBHOCTL EXXEr04HOM0 OnnavYnBaemMoro oTnycka - 28 kaneHaapHbIX AHEN.

CymmapHoe Bpemsi, He OTpaboTaHHOe M3-3a HEBbIXOOOB PabOTHUKOB 3a pacyeTHbI nepuof BpemeHu (Bp),
coctaBuno 7213 vaca.

CpepHecnncoyHast YICNEHHOCTb paboTHMKOB yupexaeHus 3a 2011 - 2012 rogpl (Ucp) coctaBuna - 215 yenosex.

2. lNpoBeaeHne pacyeToB.

Mo copmyne 4 (Tp=z He*0i ) onpegensiotca satpaThl BpeMeHM Ha COOTBETCTBYIOLIME PaBOThI:

Tp (cy) = HB (cy1) * O (cy1) + He (cy2) * O (cy2) + He (cy3) * O (cy3) + HB (cy4) * O (cy4) = 0,5 * 8500 + 1 * 2380
+1,5* 7900 + 3 * 2500 = 25980 yacos;

Tp(om)=HB (oM 1) *O (oM 1) + HB (oM 2) * O (om 2) + HB (om 3) *O (om 3) =5* 100+ 12 * 8 + 20 * 4 = 676
Yacos.

Mo dopmyne 3 (TD=ZTp*Kp) onpegensioTcs obwue 3aTpaTbl BpeMeHW Ha o6beM paboTbl 3a rog,

BbINOMHAEMbIX paboTHMKaMK:
To =Tp (cy) * Kp(cy) + Tp(om) * Kp(om) = 25980 * 1 + 676 * 1,2 = 26791,2 yaca.

HopmaTtumeHbIi hoHA paboyero BpemeHn ogHoro pabotHuka 3a 2013 rog dn n HopmaTuBHbIA hoHA pabodero
BpEMEHN 0gHOro paboTHUKA 3a pacyeTHbIN nepuog BpemeHn Ocym onpenenstoTcs no NpoM3BoACTBEHHBIM KaneH4apsam
Ha cooTBeTCcTBYylOWMe roga. B gaHHom npumepe Gepem OBa npedllecTBYOLWMX KaneHgapHbix roga (2011 n 2012
rogbl). Mpu 40-yacoBon paboyen Hegene oHa paboyvero BpeMeHn ogHoro paboTHuka coctasnsn: B 2013 rogy - 1970
yacos, B 2012 roay - 1986 4acos, B 2011 roay - 1981 uac.

HopmaTtusHblii choH pabodero BpemMeHn ofqHOro paboTHMKA COKpallaeTcs C y4eTOM BPEMEHU OnmayMBaemMoro
exerogHoro otnycka. MNpy 3TOM YUMTLIBAIOTCA €XEerofHbli OCHOBHOW OMMaYnMBaemblit OTMNYCK M MpeaocTaBnsemble
paboTHMKaM exerogHble AOMOSHUTENbHLIE OMnnaYnBaemble OTrnycka. B npvBoavMoM npuMepe MNpPOAOIKUTENBHOCTb
€)XeroHoro OCHOBHOTIO OrMyia4YMBaeMoro OTrnycka CocTaBnsieT 28 kaneHaapHbIX AHEN, AOMNONHUTeNbHbIE onnavnBaemble
oTnycka paboTHUKaM He NpeaoCTaBsAoTCS.

Bpemsi onnaymBaemMoro oTnycka nepesoanTcs B paboyme Yacbl. [INs 3TOro YMcno KaneHgapHbIX AHEN OTnycka
OEennTCst Ha YMCHO KaneH4apHbIX OHEW B O4HOW KanenaapHon Heaene (7 gHeW) U YMHOXAaeTCst Ha Yncno paboyumx aHen
B OOHOM KaneHgapHou Hepene (5 gHen) n yucno pabouynx 4YacoB B ogHOM pabodem gHe (8 4yacos). Nocrne aToro
onpegensotcsa Pn n deym (c yyeTom Toro, 4to hoHa paboyero BpemeHu onpedenseTcs 3a ABa KaneHgapHbiX roga,
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BPEMSI Ha OMaYnBaeMblil XXKerogHblii OTNyCK yBenMYMBaeTCs B ABa pasa).

@dn = 1970 yacos - (28 kaneHZapHbIX AHeN / 7 oHen kaneHgapHow Hegenu * 5 paboyer Hegenu * 8 yacos) = 1810
4acos.

dcym = 3967 4acoB - (2 roga * 28 kaneHgapHbIX gHen / 7 gHewn kaneHgapHon Hegenu * 5 pabouyen Hegenu * 8
yacoB) = 3647 4acos.

Mo dopmyne 2 (KH = 1 + Bp / (Pcym * Ycp) onpenenserca KOIPMULMEHT, YyYNTLIBAOLWMI MNiaHUpyeMbIe
HeBbIXoAbl PabOTHUKOB BO BPEMS HEOMAa4YMBaeMoro otTnycka, 6onesHu u T.n.

KH=1+7213/ (3647 * 215) = 1,0092.
Mo opmyne 1 (H4 = (To / ®dn) * KH) onpeaensieTca HOpMa YNCIIEHHOCTH:
Hy =26791,2/1810 * 1,0092 = 14,94.

CoOTBETCTBEHHO, B LUTATHOM pacnvcaHun yuYpexaeHus HeobxoaumMo npegycmoTpeTb 15 JomKHOCTeR criyKallero
IIHC1 ll.

2. PeKomeH/J,yemaﬂ MeToauKa onpegeneHna HopMbl YNCIMEHHOCTU HA OCHOBE TUMOBbLIX HOPM O6CJ'Iy)KMBaHI/IF|

OnpepgensieTcsa pacyeTHast HoOpMa BpeMeHU Ha o6CnyKnBaHne oaHoW eanHuLbl 06opyaoBaHus, ogHOro paboyero
MecTa, 04HOro 06CNyXKMBAEMOro rpaxaaHuHa 1 T.M. no opmyre:

HpH = TBp / Hob, roe: (5)

HpH - pacyeTHada HOpMa BpeMeHu Ha O6Cﬂy)KI/IBaHVIe OAHON eanHWLUbI 060pyLI,OBaHI/IF|, OgHoro pa6oqero MecCTa,
OgHOro OGCﬂy)KVIBaeMOI'O rpaxxgaHmHa n T1.1.;

Hob - Tunoeas Hopma obcnyXmnBaHus;

TBp - eanHnLa paboyero BpeMeHu, Ans KOToporo Obina paccuntaHa HopmMa obCny>xMBaHUs, Yachbl.
Hopma 4McneHHOCTM Ha OCHOBE pacyeTHbIX HOPM BpeMeHu onpegensietcs no dopmyre:

Hu = (To / ®n) * KH, roe: (6)

Hy - HopMa YncneHHoCcTU paboTHUKOB onpeaeneHHoln KBanudukauum, HeobxoanMbIX AN BbINOSIHEHUS paboT, no
KOTOPbIM onpeaeneHbl HOpMbl 06CMYXUBaHNS;

®n - nnaHoBbIN HOpMmaTMBHbLIM oHA paboyero BpemeHu ogHoro paboTHuka 3a roa. OnpegenseTrcd Mo
NMPON3BOACTBEHHOMY KaneHgapto Ha Tekywmn rod. lNMpu atom doHg pabodero BpemMeHu No Mpou3BOACTBEHHOMY
KaneHgapio yMeHbLUaeTCs C YY4eTOM YCTaHOBMIEHHOW MPOAOIMKUTENbHOCTM OMflavynBaeMblX OTMYCKOB paboTHMKa (Kak
OCHOBHOTO, TaKk W [OMOSNIHUTENbHOIMO) WM COKpaLLEeHHOW MNPOAOIMKUTENBHOCTU paboyero BpemMeHuM MO OTAEeNbHbIM
OOMKHOCTAM criyxaLumx (npodeccusam paboymx), a Takke B 3aBUCUMOCTM OT YCNOBUIN TpyAa;

KH - K03athUUMEHT, yunTbiBaOLWMIA NNAHMPYEMbIE HEBBIXOALI PAOOTHMKOB BO BPEMS HEOMNIA4YMBAEMOro OTMYCKa,
©onesHu 1 T.M., onpegensiemMbi No opmyrie:

KH =1+ Bp/ (dcym * Ycp), rae: (7)

Bp - CymMMapHoe BpewmAd, He 0Tpa60TaHHoe n3-3a HEeBbIXOO0B paGOTHMKOB yypexneHua 3a paC‘-IeTHbIIZ nepunoa
BpEMEHU;

dcym - HopMaTuBHLIN HoHA paboyero BpemeHn ogHOro paboTHMKA 3a pacHeTHbIN Nepuos BpeMEHMU;

Ucp - cpegHecnucoYHasi YMCNEeHHOCTb BCeX PabOTHUKOB y4ypexaeHuss (Bknoyas paboTHMKOB, 3aHMMaloLMX
OOIMKHOCTU CryKallmX, ANs KOTOPbIX B XOA4€ AAHHOIo pacyeTa akTyanmusupyrTcsl HOPMbl YMCIIEHHOCTU) 3@ pacyeTHbIN
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nepuon BpeMeHU (pacyeTHbI Nepuof pPekoMeHOyeTcs BblOupaTb He MeHee ABYX NeT, NPeALIecTBYIOWMX Mecsiuy
npoBefeHns pacyeTa);

To - obwme 3aTpaTbl BpeMeHU 3a rof Ha 06bemM paboT, BeINOMHAEMbIX paboTHMKaMK (4ackl), oNpeaensTca no
dopmyne:

Tl:}:Z Tp*Kp, roe: (8)

Tp - 3aTpaTbl BpeMeHU Ha COOTBeTCTByPOLLI,VIIZ BMnA pa60T, NO KOTOPbIM onpeaerneHbl pac4eTHbie HOPMbl BPEMEHMN,
CYMMUPYIOTCA 3Ha4YeHnA no BCcemM BOaM BbINOJTHAEMbIX pa60T;

Kp - k0adhbUUMEHT, yuMTbiBalOLWMI Tpydo3aTpaTbl Ha paboThl, HOCALLME Pa3oBbIii XapakTep, MO KOTOPbIM He
onpeaerneHbl HOPMbl BPEMEHMU.

3aTpaTtbl BpeMeHU Ha COOTBETCTBYIOLLMI BUA HOPMUPYEMBIX paboT paccymTbiBaloTCs No dhopmyne:
Tp=ZHpH*Di , roe: (9)

HpH - pacyeTHass HOpMa BpeMeHM Ha oGCnyxuBaHWe oOHON eauHULbl obopyaoBaHus, oaHoro pabovero mecTa,
0ZHOro 0GCNYXMBAEMOro rpaxaaHuHa v T.M., Yachl;

i - o6bem pa6OTbI i-ro Buaa, BbINOSIHAEMbI B TEYEHUE roga.

Mpumep 2. OnpegeneHne HOPMbl YUCNIEHHOCTU Ha OCHOBE TUMOBbLIX HOPM 0BCMYXMBaHWSA

1. VicxoaHble gaHHble.

PaboTHMKM ydpexaeHusi, 3aHMMmatoLme OOIMKHOCTL cnyxawero "[AC2", BbINOMHAKT paboTbl MO NpeocTaBneHnto
rpaxgaHam Kommnnekca couuanbHblX yenyr (ganee - or). [lo Bcem pabotam MMerTCsa yCTaHOBNEHHbIE HOPMbI TpyAa, TO
€CTb Mo AaHHOMY BuAy paboT KO3 MULNEHT, yYMTbIBaOLWLMA Tpyao3aTpaTbl Ha paboThbl, HOCALLME Pa3oBbIA XapakTep,
Nno KOTOPbIM He onpeaerneHsl HopMbl BpemeHn Kp(or) = 1.

Tunosas Hopma obcnyxmBaHusa Hob coctaBnsieT 16 obcnyxmnBaemMbix rpaxkgaH 3a paboumn geHb (TBp = 8 Yacos).

Yuncno O6Cﬂy>KI/IBaeMbIX rpaxaaH paBHO 320 4enosek. Kamp,omy N3 HUX eXeagHEeBHO NpeaocCTaBliIAETCA KOMMIEKC
counanbHbIX yCnyr.

PaboTHukam ycTaHoBneHa natugHeBHas paboyas Hepgensi, pabodee Bpemss - 40 4yacoB B Hegenio,
NPOAOIMKUTENBHOCTb E€XXEroqHoOro onmnayvnBaemoro oTnycka - 28 kaneHgapHbIX gHEN.

CymMmmapHoe Bpemsi, He OoTpaboTaHHOe M3-3a HEBbIXOOOB PabOTHUKOB 3a pacyeTHbI nepuofn BpemeHun (Bp),
coctaBuno 15050 yacos.

CpepHecnncoyHas YMCneHHOCTb paboTHMKOB yupexaeHus 3a 2011 - 2012 rogpl (Ucp) coctaBuna - 430 yenosek.
2. [poBeaeHne pacyeToB.

Mo copmyne 5 (HpH = HoG / Tep) onpefgensieTcss pacyeTHass HOpMa BPEMEHW Ha OOHOro OOCMyXXMBaemoro
rpakgaHuHa 3a OAVH KaneHaapHbIA OeHb:

HpHn =8/16 = 0,5 yacos.

Mo cdopmyne 9 (Tp=ZHpH*Di) paccunTbiBalOTCA 3aTpaTbl BPEMEHM Ha COOTBETCTBYHOLIMA BMA paboT, no

KOTOpPbIM orpefeneHbl HOopMbl BpemeHW. [Mpu 3ToM 06bem paboTbl, BbLIMOSHSAEMbI B TeyeHue roda, paBeH
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NpoM3BedeHN0 Yncna obnaxvBaemblx rpakaaH Ha KONMYecTBO kaneHaapHbix AHen B roay (i (or) = 430 * 365 =
156960 KOMMMIeKcoB coLmanbHbIX YCIyr.

Tp(or) = 0,5 * 156960 = 78475 vacos.

Mo copmyre 8 (To=>_Tp*Kp) paccuntbiaioTcsi oflume 3aTpaTsl BpeMeHM Ha oGbem paGoTbl 3a rof,

BbINOMHAEMOW paboTHUKaMMU:
To(or) = 78475 * 1 = 78475 vacos.

HopmaTtumBHbIi ooHA paboyero BpemeHn oaHoro paboTHuka 3a 2013 rog dn n HopmaTuBHbIA hoHA pabodero
BPeMeHM 0HOro paboTHMKa 3a pacyeTHbIN nepuog Bpemenn dcym onpegensoTcs no Npon3BOACTBEHHLIM KaneHaapsiMm
Ha cooTBeTCTBylOLWME roga. B gaHHom npumepe Gepem OBa npewecTBYOLWMX KanengapHbix roga (2011 n 2012
rogpl). MNMpu 40-4acoson pabouen Hepene doHa pabodero BpemeHun ogHoro paboTHuka coctaensan: B 2013 roagy - 1970
yacos, B 2012 roay - 1986 4acos, B 2011 rogy - 1981 vac.

HopmaTtuBHblii choH, paboyero BpemeHn ogHOro paboTHMKA COKpallaeTcsl C y4eTOM BpPEeMEHW OnjiayMBaeMoro
exerogHoro otnycka. lNpy 3TOM yYMTLIBAOTCS EXErofdHbli OCHOBHOW OMfiaynMBaemblii OTMYCK M MPeaoCTaBrisieMble
paboTHUKaM exerodHble OOMONHUTENbHbIE OMNMadnBaemMble OTnycka. B npuBogumomM npumepe npoOorHKMTENbHOCTb
€XXerofHoro OCHOBHOIO OMnia4nMBaeMoro oTrnycka cocTaBnseT 28 kaneHgapHbIX AHEW, 4ONONHUTENbHbIE OnadynBaeMble
oTnycka paboTHMKaM He NpeaoCcTaBnsTCS.

Bpemsi onnadunBaemMoro otnycka nepeBoguTcs B paboume yacbkl. [nsi 3TOro Yncno KaneHgapHbIX AHEn oThycka
OEenuTcsa Ha YMCIOo KaneH4apHbIX AHEN B OAHOW kaneHgapHon Hepene (7 AHEeN) U YMHOXaeTCs Ha Yncno pabounx gHen
B OOHOW KanengapHou Hegene (5 gHen) u ymcno paboumx yacosB B ogHoM paboyem AHe (8 yacos). lNMocne atoro
onpegenstotcs Pn n dcym (c yd4eTom Toro, 4To hoHa paboyero BpemeHu onpegensieTcs 3a ABa KarneHgapHbix roga,
BpeMs Ha onnayvvBaeMblil exerogHbli OTNYCK yBeNnu4MBaeTCcs B [iBa pasa).

on = 1970 yacos - (28 kaneHgapHbIX AHen * 8 yacoB / 7 gHen kanengapHon Hegenu * 5 paboven Hegenu) = 1810
4yacos.

dcym = 3967 vacoB 2 roga * (28 kaneHgapHbIX gHen * 8 yacoB / 7 OHeW KaneHgapHom Hegenu * 5 pabouen
Hegenu) = 3647 yacos.

Mo copmyne 7 (KhH = 1 + Bp / (dcym * Ycp) onpepensetcs kodPDUUMEHT, YUMTbIBAKOLWUA NNaHUpyeMble
HeBbIXoAbl PAabOTHUKOB BO BPEMS HEOMMAYMBAEMOro OTnycka, 6onesHn un T.n.:

KH(or) =1 + 15050 / (3967 * 430) = 1,008823.
Mo dopmyne 6 (H4 = (To / ®n) * KH) onpeaenseTca HOpMa YACIIEHHOCTU:
Hu =78475/1810* 1,008823 = 43,7.

CoOoTBETCTBEHHO, B LUTATHOM pacnncaHnn ydpexgeHua HeobxoaMmo npenycMoTpeTb 44 pomKHOCTH cnyxatdiero
"ﬂCZ"_

3. PekomeHagyemas MeToauka onpeaeneHns HopMbl 06CNYXMBaHMS HA OCHOBE TUMOBbLIX HOPM BPEMEHU
Hopma o6cnyxvBaHusi Ha OCHOBE TUMOBbIX HOPM BpeMeHM onpeaensaeTcs no opmyre:

Hob6p = ®pB / HB, rae: (10)

Hobp - Hopma obcnyxunsaHus;

®pB - poHa paboyero BpeMeHU 3a Nnepuoad, Ans KOTOporo onpeaenseTcs Hopma obenyxmBaHus (CMeHa, Heaens,
mMecsau u ap.);

HB - TMNoBas Hopma BpeMeHM, Yachl.
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Mpumep 3. OnpegeneHne HoOpMbl 06CAYXMBaAHWSA 3a OOUH Pabo4vmi AeHb Ha OCHOBE TUMOBLIX HOPM BPEMEHM
1. cxoaHble gaHHble.

PaboTHUK ydpexaeHusi, 3aHMMatoLWmMin OOMMKHOCTb cryxawero "OC3", B pamkax peanusauum Mep coumarnbHOM
NOAAEPXKKN BbINOMHSAET paboTbl MO Bbldade rpaxgaHaMm MaTepuasnbHbIX LeHHOCTel (MpogyKTOB MUTaHWS, TOBapoOB
nepeon Heob6xoaMMoCTh 1 ap.).

OnpegeneHa TunoBasi HOpMa BPEMEHU Ha obcnyxvMBaHuMe ofHOro obcnyxuBaemoro rpaxgaHuHa - 0,5 vaca.
Pabouunii oeHb paboTHMKa cocTaBnseT 8 YacoB.

2. [poBeaeHne pacyeToB.
Mo dopmyne 10 (Hobp = ®pB. / HB) onpeaensieTcs Hopma 00CnyXnBaHUS:
Hobp = 8/ 0,5 = 16 obcnyxmBaembix rpaxaaH.

Hopma o6cnyxuBaHua pAnst paboTHMKa, 3aHMMaloWero [OIMKHOCTb cnyxawero "[OC3", cocraensier 16
obcnyXMBaeMbIx rpaxpaH, YTO HeobXoAMMO Y4YecTb MpW OpraHvM3auMu oKa3aHUs COOTBETCTBYHOLLEN coumarnbHoW
YCNyru.

Mpunoxexne N 2

kK MeTognyeckum pekomeHgaumnsam

no paspaboTke CMCTEMbl HOPMUPOBAHMS
TPpyAa B rocyAapCTBEHHbIX
(MyHVUMNanNbHbIX) yYpexaeHusx,
yTBEPXOEHHbBIM MPUKa30M
MuHucTepcTBa Tpyaa 1 coumanbHOM
3awuTbl Poccuinckon ®enepaunm

o1 30.09.2013 N 504

MPUMEPbBI (AJTTOPUTMbI)

PACYHETA HOPM TPYOA MYTEM KOPPEKUVW TUMOBLIX HOPM TPYOA
C YYETOM OPTAHN3ALIMOHHO-TEXHMYECKNX YCITOBUW BbINONHEHWUA
TEXHOJIOMTMYECKUX (TPYAOBbIX) MPOLUECCOB B rOCYJAPCTBEHHOM
(MYHULINTTANIBHOM) YUYPEXOEHNW

Mpumep 1. PacyeT HOpMblI BPEMEHM YYpeXOeHUs nyTemM MpUMeHeHWsl NonpaBoYHOro KoadduumeHTa K TUMOBOW
HOpMe BPEMEHM.

TunoBas Hopma BpemeHu - "A" MUHYT, HEOBXOAMMBIX AN BbINOMHEHUA paboT, CBA3AHHbLIX C COMPOBOXAEHUEM
paboTHNKOM yupexaeHus rpakgaHuHa, NOCTYNUBLLEro B NpUeMHoe oTAeneHue, 4o oTAaeneHus AHeBHOro npebbiBaHns
Mpy YCrioBUM, YTO PacCcTosHWE Mexay HUMKU He npesbiwaeT 50 meTpos. Kpome TOro, npeaycMOTpeHbl nonpaBoYvHbIe
KO3 DULIMEHTBI NPU CREAYIOLWNX PaCcCTOAHNSX:

ot 50,1 po 60 meTpos - 1,2;

ot 60,1 oo 70 meTpos - 1,4.

B ydypexageHnn 4etblpe oTaeneHna AOHEeBHOro I'Ipe6bIBaHI/IF|, pacctoaHne mexay npuemMHbiM oTaeneHmem u
oTaeneHnaMmm aHeBHOro npe6b|Bava COCTaBnsaerT:

otaenenmem N 1 - 40 meTpoB;

otgeneHvem N 2 - 54 meTpa;
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otaenenmem N 3 - 65 MeTpoB;
otaeneHvem N 4 - 80 meTpos.

COOTBETCTBEHHO HOpMa BpeMeHM Mpu conpoBoxaeHun fo otaenenns N 1 gormkHa ObiTb onpegeneHa B
"GasoBoM" pasmepe - "A" MUHYT (paccTosiHne o 50 meTpoB).

Mpu conpoBoxaeHun go otaeneHus N 2 Hopma BpeMmeHu onpeaenseTcs B pasmepe "A" MUHYT * Ha 1,2 (c y4eToM
nonpaBoYHOro KoadduumeHTa, npegycMOTPEHHOro TMNOBOWM HOpMOW BpemeHun - 1,2 anga paccrtosHusa ot 50,1 go 60
METpPOB).

Mpu conpoBoxaeHun oo otaeneHms N 3 Hopma BpemeHu onpeaensietcs B pa3mepe "A" MUHYT * Ha 1,4 (c y4eToM
nonpaBoYHOro koadpdumLmeHTa, NpeayCcMOTPEeHHOro TUNoBOM Hopmon Tpyaa - 1,4 ana paccrosHusa ot 60,1 oo 70
METpOB).

[na onpepeneHnss HOPMbl BPEMEHUN yYpexaeHusa npu conpoBoxaeHun o otaeneHua N 4 cnegyeT paccuuTatbh
nonpaBoYHbIV KOS PULMEHT K "GazoBOMY" 3HAYEHUIO TUNOBOWM HOpMbI BpeMeHu ("A" MuHyT). Mpu NpoBeaeHun pacyeTa
pekomMeHayeTcsl UCnonb3oBaTb Hanbonee 6nM3kni k dhakTuyeckomy pacctosiHmio (80 MeTpoB) MHTepBan, Anst KOTOPOro
paccy1TaHa (C y4eTom nonpaBoYvHOro KoadpduumneHTa) Tunosasi Hopma Bpemenu (ot 60,1 go 70 meTpoB).

Pacuer npoussBogutca B pfABa 9Ttana. CHavana onpefensieTcs CpegHee paccTosiHue, Ha  KOTopoe
COMPOBOXAALWNIA U rpaxkaaHuH nepemectaTces 3a 1 MuHyTy = "A" MuHyT * 1,4 / 70 meTpos. [pu aToM pekomeHayeTcs
y4ecTb MakcumarbHOe paccTosiHMe, 419 KOTOPoro NpMMeHMMa TUNoBasi HopMa BpEMEHW.

3aTeM Ha BTOPOM aTane OnNpeaenseTcs Hopma BPEMEHU Kak cpefHee, Ha KOTOopoe COMpOBOXAAOWWUA U
rpaxgaHuH nepemectaTcs 3a 1 MUHYTY, YMHOXeHHoe Ha 80 MeTpoB (hakTnyeckoe paccTostHue nNpu ConpoBOXAEHUN A0
otaenexus N 4).

Mpumep 2. OnpeneneHne HOPMbl BPEMEHW Ha OKa3aHWe OOHOWM YCMyrM MyTeEM COMOCTaBlIEHWUS XapaKTepUCTUK
npuMeHsieMoro obopygoBaHus.

TunoBon HOpMoOW BpeMeHW onpedeneHo Bpemsi okaszaHusa ogHomn ycnyrn "H" - 60 muHyT. PacyeT HopMmbl Tpyaa
ObIn NpoBefeH C y4eTOM NpMMeEHeHMs annapaTa "X1".

B yupexxgeHum npu okasanum ycnyrm "H" npumeHseTcs annapart "X5". Takum obpasom, yupexageHnto Heobxoammo
OLlEHUTb, KaKoe BUSIHNE OKaXKeT Ha BpeMs okasaHusa ycnyrm "H" 3ameHa annaparta "X1" Ha "X5".

CornacHo MHCTpyKUMM No akcnnyatauuy annaparta "X1" nepen Hayanom paboTbl OH JOIMKEH pasorpeBaTbCs B
TeyeHne 10 mmHyT. OgHOBPEMEHHO HEOOXOAMMO BBECTU MporpaMmmy paboTbl annaparta. Kaxabii pas nporpamma
BBOAUTCH BpPYYHYIO orepaTopoMm. Bpems BbIMOMHEHMA nporpammbl, UCMonb3yemMon npu okasaduu ycnyrm "H",
cocTaBnsieT 2 MUHYThI. Taknum obpasom, u3 60 MUHYT okasaHus ycnyrm "H" 12 MuHYT npuxoamTcsa Ha paboTy annaparta
"X12".

CornacHo MHCTPYKUMKW Mo 3KcnyaTaumm annapaTa "X5" pasorpeB annaparta "X5" 3aHMMaeT 1 MUHYTY, B TeUYEHne
KOTOpoMr Heobxoammo BbiGpaTh NporpammMmy paboTel annapara. lNporpammMel BBeAEHbI B NnamaTh annaparta "X52". Bpems
BbINOMHEHNS MporpaMMbl, UCNONb3yeMon npu okasaHnum ycnyrn "H", coctaBnsgeTt 2 muHyThl. CnegosaTtenbHo, oblee
BpeMs paboTtkl annapata "X5" npu okasanum ycnyrm "H" coctaBnsieT 3 mMuHyTbl. COOTBETCTBEHHO 3aMeHa annapaTta
"X1" Ha annapat "X5" no3BonseT cakoHOMUTb 9 MUHYT (12 MUHYT - 3 MUHYTbI). OBLLee HoOpMaTMBHOE BPEMS OKa3aHWs
ogHon ycnyrm "H" cokpawaetcsa go 51 MUHyTbl, YTO OOMKHO ObiTb 3adMKCMPOBAHO MpU ONpeaerieHnM CUCTEMbI
HOPMMPOBaHUA TPyAa y4pexaeHus.

Mpumep 3. OnpegeneHve HOPMbl BPEMEHWM Ha OKa3aHuWe YCryrmn B YYPEXAEHUM C Y4eTOM pasfnmyum
OpPraH13auUMOHHO-TEXHUYECKNX YCNOBUIA NPWY OKa3aHUW YCnyru.

TunoBon HOPMOW BpeMeHU onpeneneHo Bpems Ha okasaHue ogHoun ycnyrm "K" - 45 muHyT. Npn 3TOM yKasaHo,
YTO OHa BKNIOYaeT MNATb nocnegoBaTenbHbIX 3TanoB. AHann3 okasaHusa ycnyrm "K" yypexaeHuem nokasbiBaeT, YTo C
y4eTOM OCOBEHHOCTEN TEXHWYECKUX UMW NPUPOAHO-KNMMATUYECKMX YCNOBUN (Hanpumep, OOMOSNHUTENbHBLIN Nporpes
obopynoBaHWs, pacrofioXeHHOro Ha HeoTannMBaeMoW nnowiagke nepes 3amyckoM B 3UMHUIA Nepuoa BpemeHM)
HeoOXxoouMM elle OAuH [ononHUTenbHbIN 3Tan. COOTBETCTBEHHO YYpeXAeHWe [OOMMKHO OnpeaenvTb HOpMaTUBHOE
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Mpuka3 MuHTpyaa Poccum ot 30.09.2013 N 504 [lokyMeHT npeaocTasnen KocynbTaTilatoc
n ~
06 yTBEpXAEHNM METOAMYECKUX peKOMeHAauni nNo pa3paboTke nara C—y—oxpaHeHm: 16.03.2020

CUCTEM HOPMUPOBAHUA T...

BpeMsi, HeobGxoauMmoe Ans BbIMOMHEHWs OOMONHMTENbHOro 3Tana, M C ero y4yeTom OnpeaenuTb HopMmy Tpyada
yupexaeHus.
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