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1. OBIIIUE MMOJIOXEHMS

1.1. Hacrosmee Ilonoxenune o6 o00paboTke IEpCOHANBHBIX JaHHBIX
pabOTHHUKOB TOCYJapCTBEHHOIO aBTOHOMHOI'O HETHMIIOBOTO 00pa30BaTEIILHOIO
yupexaeHds BopoHexckod obnacth «PerMoHaibHBIA LEHTP BBIABJICHIU,
TOMNEPXKHA M PAasBUTHs CIIOCOOHOCTeH M TalaHTOB y JACTEH M MOJIOACKH
«Opuon» (manee — YupexaeHue) pa3paboTaHo B COOTBETCTBHIH ¢ DenepanbHbIM
3akoHoM oT 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX AaHHBIX», DenepaabHbIM
3axogoM oT 27.07.2006 Ne 149-03 «O6 wunHbopMauuy, HHOOPMAIOHHBIX
TeXHOJOTUSX ¥ 3allluTe HH(pOpMaIlmu», TpyHOBEIM KojekcoM Poccuiickoi
denepanyy, OPYTHMU AeHCTBYIOIIMMH HOPMAaTHBHBIMM IPAaBOBBIMH aKTaMH
Poccuiickoit @enepanuu.

1.2. Ilens macrosiiero IlomosxeHus - 3amiuTa NEPCOHANBHBIX HaHHBIX
pabOTHUKOB YUpeKICHUA OT HECAHKIIMOHUPOBAHHOIO JOCTYIA ¥ Pa3TIalleHUA.
[epconaibHble TaHHbIE PaOOTHMKOB BCerna SBILAIOTCA KOHGHUICHINAIBHOM,
CTpOro oOxpaHseMod HHOpMalMel, B COOTBETCTBHM C JCHCTBYIOIIUM
3aKOHOAATeILCTBOM Poccutickoi denepalivy.

1.3. TlonoxeHue yCTaHABIMBAET TOPSIOK MOIyYeHHs, ydeTa, 06paboTKH,
HAKOIJIGHHS W XpaHeHus MHGOPMAIUH, COepKalleil CBeIeHNs, OTHECEHHbIC K
IepCOHANLHBIM JTaHHBIM paboTHHKOB YupexnueHus. Ilox pabOTHHUKaMHU
[10[[pa3yMeBarOTCS JIHIIA, 3aKII0UHBIIE TPYI0BO! HOTOBOP ¢ YUPEXKICHHEM.

1.4. TlomokeHWe ¥ W3MEHEHHs K HEMY YTBEPXKIAIOTCS AUPEKTOPOM
YupexIeHus ¥ BBOLITCS €ro mpukasoM. Bee pabOTHUKH YUpeXISHUA TOJKHBI
OBITH O3HAKOMJICHBI IIOJ IIOJIIMCH C NaHHBIM lIoJIOKeHHEM W U3MECHCHHUSIMHU K

HEMY.
2. IOHSITUE 1 COCTAB IEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHANbHBIMA IAHHEIMU ABIAETCA M00ast HHpOpMaIUs, IPAMO I
KOCBEHHO OTHOCSILAsCH K CyOBEKTy INEepCOHAIBHBIX MaHHBIX - ONPEACICHHOMY
AT OIIpeeNsieMOMy QU3HYECKOMY JIHILY.

2.2. CocTaB IepCOHANBHBIX JaHHBIX pabOTHHKA:!

- aHKeTa,;

- 00pa3oBaHue;

- CBEJICHHS O TPYIOBOM H OOIIEM CTaXe;

- CBEJICHHS O HpebIIyLeM MecTe paboThI;

- CBEJICHVS O COCTAaBE CEMBH;

- [TaCIIOPTHBIE NAHHBIE;

- CBEJICHUS O BOUHCKOM YUETE,;

- CBeJIeHHs O 3apaboTHOMU IIaTe COTPYAHHUKA,

- CBEJIEHMS O COLMAIBHEIX JIbIOTaX;

- CIIEIUAIBHOCTE;

- 3aHMMaeMasi JOJDKHOCTb;

- pazMep 3apaboTHOM IIATHI;



- HAJIM4YHEe CyAUMOCTEH;

- aJIpec MecTa XHUTEIbCTBA,

- IOMAIIIHUH TeneoH;

- coJiepXKaHre TpyAO0BOT0 JOTOBOPA;

- coziepKaHue IeKIapaliy, 01aBaeMOi B HAJIOTOBYIO HHCIICKIIHIO,

- IOJUIMHHKKH ¥ KOIIMH TIPUKA30B I10 JINYHOMY COCTaBY,

- IMYHBIE JeNa, TPYAOBblEe KHIDKKY U CBEJEHHA O TPYIOBOM ACATENbHOCTH
COTPYIHUKOB;

- OCHOBaHHS K TIpHUKa3aM I10 JUYHOMY COCTaBY;

- Jleyia, CofepiKallyde MaTepuaibl II0 IOBBIIICHUIO KBATHGUKAIUU U
TIEPETIOATOTOBKE COTPYJHUKOB, UX aTTeCTallky, CITy’KeOHBIM pacciieIOBaHUIM;

- KOIIMU OTYETOB, HAallpaBjIsieMble B OPraHbl CTATHCTUKH;

- KOIIMH JOKyMEHTOB 00 00pa3oBaHuH;

- pe3yJibTaThl MEIUIUHCKOro OOCIeHOBaHMsA Ha IPEAMET TOTHOCTH K
OCYIIECTBIIEHHIO TPYLOBEIX 00S3aHHOCTEH;

- potorpadum U UHBIC CBEIEHHMS, OTHOCSIIUECS K EPCOHATBLHBIM TaHHbIM
pabOTHUKA;

- PeKOMEH/IAINH, XapaKTePUCTUKY;

- IIPUHAIEXHOCTD JHIa K KOHKPETHON HallUH, STHHYECKOM rpyIIie, pace;

- IIPUBBIYKA U YBJICUECHHUS, B TOM YHCIIC BPEIHBIC (asKoronb, HAPKOTUKU H
7p.);

- ceMelHOe TIOJIOKEHUE, HATMIHe NETEU, pOJACTBEHHBIC CBA3H;

- PpENUTHO3HBIE W IOJUTHYECKUE ybexxneHns (IPHUHAIIIEKHOCTh K
PEMTHO3HON KOH(ECCHH, HIEHCTBO B MIOJUTUYECKOH TIMapTUH, Y4YacTHe B
0O IIIeCTBEHHBIX 00beIMHEHHAX, B TOM YHCIe B Ipodcorose, U Ip.);

- (MHAHCOBOE IONOXKEHME (DOXOMbl, MONTH, BIAJCHHE HEABIKHMBIM
MMYIIECTBOM, [ICHEKHBIE BKIAIbI U 1. );

- JIeJIOBBIE ¥ UHEBIE JTHYHBIE KA4eCTBa, KOTOPbIE HOCAT OLIEHOYHBIH XapaKTep;

- IpOYHe CBENIEHUsI, KOTOPbIE MOTYT UIeHTHQUIXPOBATH YEIOBEKA.

3 yKa3aHHOTO CIIMCKa paboTonaTeNlb BIIPAaBE IIOJNyYaTh W HCIIONB30BATh
TONILKO T€ CBEACHUS, KOTOpPhIE XapaKTepH3yIOT TpaxJaHuHa KaK CTOPOHY
TPYZOBOIO JOrOBOPA.

2.3. JlaHHBIE [TOKYMEHTBI SIBJISIOTCS KOHQUIEHI[MATbHBIMHA. PexuM
KOH(HIEHIMANEHOCTA ~ IIEPCOHANBHBIX  J@HHBIX CHAMAcTCs B - CIIydaix
06e3TMUUBAHNAS WM TI0 HCTEUEHUH 75 JeT cpoKa XpaHEHHs, €CIH HHOC HE
OIIPEIETICHO 3aKOHOM.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B mensx obecredeHMs mpaB XU CBOOOJ 4YeNOBeKa M TpaXKIaHWHA
paboToIaTeNh U €ro MpeACcTaBUTENH Tph 0GpaboTKe MEPCOHANBHBIX NaHHBIX
paboTHHKA 00A3aHEI COOJIFOATE CIIEIYIOIIIE ob1re TpeOoBaHM:

3.1.1. O6paboTKa TNepCOHAIbHBIX NaHHBIX pabOTHHKA VYupexaeHueM
OCYIIECTBIISETCS B CIIEAYIOMINX HEIIX:



_obecreuenue cobmomenus Komcturynuu Poccuiickoni ®enepanuy,
demepanbHBIX 3aKOHOB M HMHBIX HOPMATHBHBEIX MPaBOBBIX aKTOB PoccmickoH
Denepanvy,

~OCYIIECTBIIEHHE JESITEIBHOCTH YUPEKIEHHs B COOTBETCTBUHU C Y CTaBOM;

- BeJIeHHe KaJIpOBOTO JI€JIONIPOHU3BOICTBA;

- copeiicTBHe pabOTHHKAM B TPYIOYCTPOUCTBE, OTyUeHHH 00pa3oBaHus I
TIPOJIBIDKEHME TI0 pabore, obecreueHne JTUYHON 0€30IaCHOCTH pabOTHHKOB,
KOHTPOJTb KOJMYeCTBA M KadecTBa BEHIIONHAeMOH paboTsl, obecrmedenue
COXPaHHOCTH UMYIIECTBA,

- [IpUBJIEYEHHE U 0TOOP KaHAUNATOB Ha paboTy B YUPEeXKICHUHY;

- OpraHM3alls [IOCTAHOBKY Ha HHIMBHIyalbHBIA (mepcoHU(PUIMPOBAHHEI)
yueT paGOTHUKOB B CHCTEME 0053aTENBHOIO IIEHCHOHHOIO CTPaXxOBaHNUs;

-3alloOHeHWe M Iepejaya B OpraHbl HCIONHHUTETbHOM BIACTH M HMHBIC
YIIOTHOMOYEHHBIE OPTaHU3aIK TpeOyeMbIX HOpM OTICTHOCTH;

~OCYIITECTBIIEHHE TPaKJaHCKO-IPABOBBIX OTHOLICHHH;

-BeJleHre OyXTalITepCKOrO yUeTa, '

-OCYIIECTBIICHUE MIPOILyCKHOIO peXXUMa.

3.1.2. Tlpu ompeneneHuK oObeMa U COICPKAHMA 00pabaThIBaEMBIX
IIepCOHAJIBHBIX JAHHBIX paOoTHHKA paboToaTelb JOJKEH PyKOBOLCTBOBATHCA
Konctutynumenn Poccuiickolt ®enepanuu, TpyAOBBIM KOAEKCOM Poccuiickon
®enepanun 1 UHBIMU (QelepalbHbIMU 3aKOHAMH.

3.1.3. Bce mepconanbHble JaHHBIE PabOTHHKA CIleRyeT IONy4ars y HEro
camoro. Eciu nepcoHaibHbIe TaHHBIE Pa0OTHHUKA BO3ZMOXKHO IIOJyIHTE TOIBKO Y
TpeThell CTOPOHBI, TO PaGOTHHK TOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT
Hero JOJKHO OBITH IIONyYeHO MHChbMeHHOe corsacue. PaGortonaTensd NODKEH
COOOIIUTh palOTHUKY O IEJX, MPEeArojaraéMplX HCTOYHHUKaX U criocobax
IONydeHHUs TEPCOHAIBHBIX [aHHBIX, @ TaKKe O Xapakrepe MOIIeKallnX
TIOIyYEHHIO TIePCOHANBHBIX NaHHBIX M ITOCTIEACTBHAX OTKasa paboOTHHKa HaTh
MACEMEHHOE COTJIacue Ha UX ITOJIy4YeHHUe.

3.1.4. PaGoTonaTens He HMeeT IpaBa IONy4aTh M 00pabaTIBaTh
IepCOHAJIbHbIE JaHHBIE PAOOTHHKA O er0 MONUTHIECKUX, PETUIHOSHBIX W HHBIX
y6eXIeHUsIX ¥ YacTHOM XM3HU. B ciydasx, HEMOCPENCTBEHHO CBA3AHHBIX C
BOIIPOCAMM TPYHOBBIX OTHOIIEHHH, B COOTBETCTBHU CO CT. 24 KoOHCTUTYLHH
Poccuiickoit ®eneparwin paboTogaTeNh BIpPaBe IMOIYYaTh U obpabaTeIBaTh
JaHHble O YACTHOM KU3HM PabOTHUKA TOIBKO C €0 IIMCPMEHHOTO COTTIachs.

3.1.5. PaGoTomaTens He HMeeT MpaBa I[ONy4aTh M 00pabaTeIBaTh
IepcoHaNbHble JaHHble pabOTHHKa O €ro 4ICHCTBE B 00111eCTBEHHBIX
00beIUHEHHIX WK €r0 PO COIO3HOM NeATEIPHOCTH, 38 HCKIIIOYCHHEM CITyacs,
IpeNyCMOTPEHHBIX (DeiepabHBIM 3aKOHOM.

3.1.6. Tlpu TpWHITHM pELIEHWH, 3aTParkBarolIUX WHTEPECHI paboOTHUKA,
paGoTofiaTeNs HE HMeEeT IIpaBa OCHOBBIBATECA HA IEPCOHAIBHBIX JIAHHBIX
paboTHHKA, IT0JTy9E€HHBIX HCKIIFOUUTENIEHO B pe3yJsTaTe ux
aBTOMATU3MPOBAHHOM 00pabOTKY WITH 3JIEKTPOHHOTO IOy CHIA.

3.1.7. 3amuTa IepCOHANBHBIX TaHHBIX PaOOTHHKA OT HEIPaBOMEPHOIo MX
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VICTIONIb30BAHMA WIIM YTPAaThl JOJDKHA OBITE obecliedena paboTomaresieM 3a c4eT
ero CpejICTB B MOPS/IKe, YCTAaHOBJIEHHOM (e/lepalbHBIM 3aKOHOM.

3.1.8. PaGOTHUKH ¥ HX IPEACTABUTENHN JOJDKHBI OBITH O3HAKOMIICHBI IIOJ
MOAMUCH C MJOKYMEHTaMH YUPEXIEHHsS, YCTAaHABIMBAIOUIMU IOPAIOK
06pabOTKH TMEPCOHATBHEIX NAHHBIX DPAOOTHUKOB, a TaKKe 00 ux mpaBax H
00s13aHHOCTSX B 3TO# 00IaCTH.

3.1.9. PaboTHHKH He JOJIKHEI OTKA3BIBATECS OT CBOMX IIpaB HA COXpPaHEHHE
Y 3aIUTy TaWHbI.

4. OBSI3AHHOCTU PABOTHHUKA

PaboTHUK 00s13aH:

4.1. TlepemaBarb paOOTOHATENIO MM €ro TIPEICTABUTENIO KOMILICKC
JIOCTOBEPHBIX JJOKYMEHTUPOBAHHBIX IIEPCOHANBHBIX TaHHBIX, IEPEIEHD KOTOPBIX
ycraHoBieH TpynoBeIM KofekcoMm Poccutickoit @enepanuy.

4.2. CBOEBpEMEHHO B pa3yMHBIH CPOK, He IIPEBHIITAIONIN 5 THeH, coo0IaTh
paboToaTeNto 00 U3MEHEHUH CBOUX NEPCOHATBHBIX NaHHBIX.

5. IPABA PABOTHHKA

PaGoTHHK HMeEET IpaBo:

5.1. Ha ronHyo HH(GOPMAIIMEO O CBOUX IIEPCOHANBHBIX IAHHBIX M 00paboTKe
3TUX JIaHHBIX.

5.2. Ha cBOoOOHEIN OecIIaTHRINA JOCTYIl K CBOMM IT€PCOHAIBHBIM TaHHBIM,
BKNIOYas I[IpaBO HA TOJyYeHHe KOIHMH JF00OH 3ammcH, Ccoxepiariel
IepcOHaNbHble ~ IaHHBIE  COTPYIHMKA, 338  MCKIIOYEHHEM  CIIydaeB,
TIpeTyCMOTPEHHBIX 3aKOHOATeIbcTBOM Poccuiickoi Pesiepalyy.

5.3. Ha pmocTym K MEIWIIMHCKHAM JaHHBIM C IIOMOILIBIO MEIHMIIHHCKOTO
CIIELIMAJICTA TT0 CBOEMY BBIOODY.

5.4. TpeGoBaTh MCKIIOUYEHHS WM HUCTPABICHUS HEBEPHBIX WK HCIIOIHBIX
IePCOHANBHBIX JI@HHBIX, @ TaKKe NaHHBIX, O0pabOTaHHBIX C HAapyIICHHCM
TpeGOBaHuUii, ONpeNeNeHHbIX TPYAOBBIM 3aKOHOIATENBCTBOM. [Ipu oTkase
paboTonaTess UCKIIOUNTh WM UCIPABUTh NIEPCOHAIBHBIE NAHHBIC COTPYIHHKA
OH WMeeT IPaBO 3asBUTh B I[MCHMEHHOM (opme paboToAaTemIO O CBOEM
HECOrNIaCHM ¢ COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKOro HECOTJIacHus.
[lepcoHanbHbIE NaHHBIE OLEHOYHOTO XapakTepa COTPYIHHWK HMeeT IIpaBo
JIOTIOJIHUTE 3asIBIIEHHEM, BEIPAKAIOIIAM €ro COOCTBEHHYIO TOUKY 3PEHUS.

5.5. Tpe6oBaTh M3BelLIeHNI pabOTONATEIEM BCEX JIUL, KOTOPBIM paHee OBLIH
COOOIIEeHb! HEBEPHEIE HITH HETIONHBIE IIEPCOHANBHbIC AaHHBIE COTPYIHUKA, 060
BCeX IIPOM3BENEHHBIX B HUX MCKIFOYEHMUSX, UCIPABICHUAX WX NOTIOTHCHUAX.

5.6. O6anoBaTh B Cy JI00bIe HEIIPaBOMEPHLIE IEUCTBUSA UIIN Oe3nelicTBUE
paboToparens Ipu 06paboTKe U 3aIlUTe ero NePCOHAIBHBIX JaHHBIX.

5.7. OTpefienaTh CBOMX IPECTaBUTENEH ISl 3aIUTh CBOMX NEPCOHANBHbIX
JAHHBIX.



6. CEOP, OGPABOTKA U XPAHEHUE ITEPCOHAJIbHBIX TIAHHBIX

6.1. OGpaboTka IEepCOHATBHBIX IaHHBIX pabOTHHKa - NMH000e [EHCTBHE
(omeparms) WM COBOKYIHOCTH JHeHcTBuM (omepalmit), COBEpUIAEMBIX C
MCIIONG30BAaHUEM CPEICTB aBTOMATH3allMM HIU 0e3 HCIOb30BaHMUsS TaKUX
CPEZICTB ¢ MEPCOHANBHBIME JaHHEIME, BKIII0Yas cOO0p, 3aIlkch, CUCTEMAaTH3aIHIO, "
HAKOIUICHHe, XpaHeHWe, yTouHeHHe (OOHOBICHHE, H3MEHEHHUE), U3BICUCHHE,
MCIIONB30BAHMe, Tepenady (pachpOCTpaHeHWe, IPejoCTaBIeHHe, MOCTYIL),
o0e3MuMBaHMe, OJIOKMPOBaHWe, yIaleHHe, YHUYTOXXCHHE IIePCOHAIBHEIX
IaHHEIX paboTHHKA.

6.2. Bce mepcoHanmbHBIC NaHHBIE PabOTHHKA CIERyeT IOMydaTk y HEro
camoro. Eciy repcoHanpHble JaHHbIe paOOTHHKA BO3MOXHO ITOJy4UTh TOJIBKO Yy
TpeThell CTOPOHBI, TO PaGOTHHK JOIDKEH OBITh yBELOMIICH 00 3TOM 3apaHee U OT
Hero JOKHO OBITH ITOy4eHO IMCbMEHHOE COTIacue.

6.3. PabGoromarens JODKEH  COOOIMMTH  pabOTHHKYy O  LCIX,
TIpe/ITONaraeMbIX HCTOYHHUKAX ¥ CIOco6ax MOIydeHUs IEPCOHATBHEIX aHHbIX, a
Tak)Ke O XapaKTepe MOMJIEKAIUX IIONyYEHNIO MEPCOHANBHEIX MaHHBIX U1
IIOCJIEACTBISX 0TKa3a pa0OTHHKA AaTh IIMCBMEHHOE COorjlacye Ha UX IOJIydeHHe.

6.4. PaGOTHUK IpecTaBisieT paboTONaTENt0 TOCTOBEPHbIE CBEIECHHS O cebe.
PaGoTomaredb IIPOBEpSET JJIOCTOBEPHOCTh CBEIEHWH, CBEpsAd JaHHBIC,
[peICTaBIeHHbIe PAGOTHUKOM, C MMEIOIMMHUCS y DabOTHHKA NOKYMEHTaMHU.
IIpexcraBnenre pabOTHUKOM MOJIOKHBIX JOKYMEHTOB MJIA JIOXKHBIX CBeJICHUN
IpY TOCTYIUIEHMM Ha paboTy sBISETCA OCHOBAaHMEM [UIA PacTOPKCHHA
TPYHAOBOTO JOrOBOPA.

6.5. JluuHoe neno paboTHHKA OQOPMIIAETCS MOCHe U3JaHusA MPHKaza O
npreMe Ha padoTy.

6.6. JInanoe eyi0 BefeTca Ha MIPOTsDKEHUH BCEH TPYNOBOW AEATEIBHOCTH
paGoTHrKa. VI3MeHeHHs, BHOCHMbIE B JIMYHOE JEJO, JOJDKHBL OBITH
TIOATBEPKIEHEI COOTBETCTBYIOIIUMYU TOKyMEHTaMH.,

7. IEPEJIAYA TIEPCOHAJIbHBIX TAHHBIX

7.1. Ilpu mepemaye TepCOHATBHBIX NAHHBIX DabOTHHKA paboToznarenb
TOJKEH COOIIIOIATh ClleAytoIue TpeOOBaHuUs:

- He coolImaTh IepcOHANbHbIE JaHHBIE PaOOTHUKA TPETheH CTOPOHE 0e3
MHCLMEHHOTO Corjiacus pabOTHMKA, 3a HCKIIOYCHHEM ClIydaeB, KOTAa I3TO
HEOBGXOIIMO B IEJISIX [IPSLYIIPEAKISH S YTPO3bI KHU3HU U 37I0POBBIO PaOOTHHKA,
a TaK)Ke B CIydasx, yCTAHOBJIEHHBIX (pelepalbHBIM 3aKOHOM;

- He co0OMIIaTh MepcoHabHbIe JaHHbIe PA0OTHHKA B KOMMEPYIECKHX LeNIIX
6e3 ero MUCEMEHHOTO COTIACHS,

- TIpedyNpENUTH JIUII, TTOTYIalOIHX [IePCOHANBHBIE AHHBIC paboTHHKa, O
TOM, UTO 3TH JAHHBIE MOTYT OBITH MCIIOJIb30BaHBI JIMIIb B LENAX, UL KOTOPBIX
OHM COOBIIEHE], ¥ TPE6OBATH OT ITUX JIUIL IOATBEPXKACHHUS TOT0, 4TO 3TO IPABUIIO
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cobmoneno. Jnna, MONyyarolue IepCOHANbHBIE NaHHBIE PaOOTHUKA, 00A3aHb
cobmro1aTh KOHGUIEHIIHATHHOCT. JlaHHOE [TOJI0KEHHE He PacIpOCTPaHACTCA Ha
0OMEH IEePCOHAIBHBIMA JaHHBIMH DPabOTHUKOB B IOPSIKe, YCTAHOBJICHHOM
(benepanbHBIMY 38KOHAMH,

- paspemaTh JOCTYI K II€PCOHATBHBIM [aHHBIM PabOTHHKOB TOIBKO
CIIEIMANLHO YIIOJTHOMOYCHHBIM JIMIAM, IIPH 3TOM yKa3aHHbIe JIUIA HOJDKHBL
FIMeTh IIPaBO NOJyYaTh TOJIBKO T€ NePCOHAbHBIE NaHHbIE PabOTHHKA, KOTOPEIE
HeOoOXOIMMBI JJIs BEITONHEHHS KOHKPETHBIX QyHKIIWHA;

- He 3ampalluBaTh MH(GOPMALHIO O COCTOSHHU 3[0pOBbsi pabOTHHKA, 32
HCKIIFOYEHWEeM TeX CBEIEHMM, KOTOpPhIe OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBIIIOJIHEHHS pa0OTHHKOM TPYLOBOH (DYHKIIMM;

- mepenaBaTh IIEPCOHANBHBIC HaHHBIE paOOTHHKA IIPeICTABHTENAM
paGOTHHKOB B TIOpsJIKe, yCTAHOBIEHHOM TpynoBeiM Kopekcom Poccuiickoi
denepauyn, ¥ OTPaHUYUBATE Ty MH(QOPMAIMIO TONBKO TEMHU HEPCOHATBHBIMU
IaHHBIMHA DabOTHHMKA, KOTOpPBlE HEOOXONWMBI UIS BBINOJHEHHUA YKa3aHHBIMU
IIPEICTaBUTENAMH UX QYHKIIAH.

8. IOCTYII K IEPCOHAJIbHBIM JAHHBIM COTPY/IHUKA

8.1. BHYTpeHHHMI HOCTYI (ZOCTYI BHYTPH YUPEKICHUS).

ITpaBo HOCTyMA K IIepCOHATBHBIM JAHHBIM PaOOTHHKA HMEIOT:

- PYKOBOJHTENb (JUPEKTOP) YUPEKICHHS;

- 3aMECTHUTEM PYKOBOIHUTEIS (MUPEKTOpa) YUpexKIeHH S,

- CIIEI[HAJTACT T10 KaapaMm;

- JOPUCKOHCYJIBT;

- COTPYIHMKH GYXTaNTepHH - K TeM TaHHBIM, KOTOPble HEOOXOITUMBI I
BBIITOJIHEHNS KOHKPETHBIX (PyHKIUH,

- caM pabOTHUK, HOCUTEIDb JaHHBIX.

[lepcoHaNbHBIE JaHHBIE PAaOOTHHMKOB IEPEJArOTCSA  BBINICYKAa3aHHBIM
COTPYIHHKAM II0 MOTMBHPOBAHHOMY 3allpocy B TOM 00BeMe, KOTOPBIX
HeOOXOM|M UM JUTS BEITIOTHEHMS KOHKPETHBIX TPYJOBBIX QYHKIHHA.

8.2. BHemHui qOCTyII.

[lepcoHaNbHbIE [aHHBIE BHE OpraHMU3allid MOTYT IIPEICTaBIATBCA B
rOCYZapCTBEHHBIE ¥ HErOCYIapCTBEHHBIE (QYHKIHOHAIBHEIE CTPYKTYPBL:

- HaJIOTOBbIE MHCIEKIIUH,

- IIPaBOOXPaHUTENIbHEIE OPTaHBbl;

- OpraHbl CTAaTUCTUKH;

- CTpaxXOBBIE areHTCTBA,

- BOGHKOMATHI;

- OpraHbl COIMAIBHOTO CTPaxOBaHMUS;

- IEHCHOHHBIE (QOHIIEI,

- TOIpa3/IEIeH s MyHHIHIIATBHEIX OPraHOB YIIPABJICHHUSL.

8.3. JIpyrue opranusaium.
Ceenenust 0 paGoTHMKe (B TOM dHCNIE YBOJEHHOM) MOTYT OBITH
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IpENOCTABIICHBI IPYTOl OpraHu3alliy TOJIBKO C MICBMEHHOT0 3aIIpoca Ha OJaHKe
OpraHu3alyy ¢ IPUI0KEHNEM KOITHHY 3asiBICHHA paboTHHKA.

8.4. POACTBEHHUKH U YJIEHBI CEMEH.

[lepcoHaipHBIE JaHHBIE pabOTHHKA MOTYT OBITH  TMPENOCTABIIEHEL
POJICTBEHHHMKAM MM HYJIEHaM €r0 CEMbH TONBKO C NHChMEHHOTO PaspeiCHH
camoro paOOTHHKA.

9. IOPSIIOK BJIOKAPOBAHUS M YHAYTOXKEHMS
IMEPCOHAJBHBIX JAHHBIX

9.1. Yupexnenue ONOKHPYET IIE€PCOHANbHBIC JaHHBIC B IOPANKE W Ha
YCIIOBHSAX, TIPELyCMOTPEHHBIX 3aKOHONATENCTBOM B OOJACTH IEPCOHANbHBIX
TaHHBIX.

9.2. Ilpu mocrwxeHun mened oOpabOTKM MEPCOHAIBHBIX NAHHBIX WIH B
Cllydae yTpaTH HEOOXOJMMOCTH B JOCTIDKEHHH OTHX IeNed NEepCOHAIbHBIC
JAHHBIC YHHYTOXArOTcs JHOOo obOesnuuuBaroTcs. LVcxmodeHHe  MOXKET
TIpelyCcMaTpUBaTh (GeepalbHbIi 3aKOH.

9.3. He3akoHHO IOIy4YeHHBIE TIEPCOHAIBHEIE JAaHHBIC WIH T€, KOTOPBIE HE
SBJISIIOTCS HEOOXOTUMBIMH [ LIETH 00pabOoTKH, yHHUTOXKAIOTCS B TEICHUE CEMH
pabouux JHEN cO [HS MPE/ICTABIEHHUs CyObhEeKTOM IMePCOHANBHBIX NAaHHBIX (ero
TIpe/ICTaBUTENIEM) TIOATBEPKIAIOIINX CBEACHUH.

9.4. IlepcoHanbHble HaHHBIE, 00pabOTKa KOTOPBIX NpEeKpalleHa H3-3a ee
HEIIPABOMEPHOCTH ¥ IIPaBOMEPHOCTh 00pabOTKH KOTOPBIX HEBO3MOXKHO
ofecednTh, YHAUTOXKAOTCA B TedeHue 10 paGoywx OHEH C HAaThl BBIABICHHS
HeNpaBOMepHOH 00pabOoTKH.

9.5. ITepcoHaNbHbIE NaHHBIE YHHYTOXAIOTCA B TeveHue 30 JHEeW ¢ naTsl
NOCTHXKEHHS LeNld o0paboTKH, €ClIH HMHOe He MpeayCMOTPEHO JIOTOBOPOM,
CTOPOHOM KOTOPOTO (BEIFOJONPHOOpETATENIeM MK IIOPYIHUTENIEM 10 KOTOPOMY)
SBIISIETCA CyOBEKT MEPCOHANBHBIX NaHHBIX, HHBIM COTTIAIICHHEM MEXIy HUM U
O6miectBoM 6o ecmu OO6mecTBO He BIpaBe 00pabaThIBaTh MEepPCOHATBHBIE
IaHHBIE Oe3 cornacus CyObeKTa IIEPCOHATbHBIX [aHHBIX Ha OCHOBaHMAX,
IpelyCMOTPeHHBIX (eiepalbHBIMI 32KOHAMH.

9.5.1. Ilpy MOCTHKEHUH MaKCHUMAJIbHBIX CPOKOB XpaHEHHs JNOKYMCHTOB,
COZep KaliX [epCOHaTIbHEIE JaHHBIE, IEPCOHANBHBIE IAHHbBIE YHIYTOXKAIOTCA B
tedenne 30 nHEN.

9.6. IlepcoHaJbHBIE JaHHBIE YHHYTOXAOTCSA (SCIM MX COXpaHEHHe He
TpebyeTcs s Tenell 06paGoTKH ePCOHATBHBIX NaHHBIX) B TEUCHHE 30 nuei ¢
IaThl IOCTYILIEHHS OT3bIBa CyOBEKTOM IEPCOHANBHBIX JaHHBIX COTTIaCHs Ha HX
00paboTKy.

9.7. YHUYTOXEHHE IIEPCOHAJIBHBIX IAHHBIX OCYIIECTBIAET KOMHCCHA,
CO3[IaHHAs [IPUKa30M AUPEKTOpa Y UpeKICHUS.

9.7.1. Komuccusi COCTaBIsAET CIIUCOK C YyKasaHHEM JOKYMEHTOB, WHBIX
MaTepualbHEIX HOCUTeleH U (WIM) CBEeNeHuH B WH(QOPMAIMOHHBIX CHCTEMaX,
coJepIKaluX [epCOHAbHbIE JaHHBIE, KOTOPBIE MOIEKAT YHUITOXKEHHUIO.



9.7.2. IlepcoHasibHbIe TaHHBIE Ha OyMaXXKHBIX HOCHTEIIIX YHHYTOXAIOTCS C
HCTIONIb30BaHueM peepa. [lepcoHanbHbIe JaHHBIE HA OJIEKTPOHHBIX HOCUTEIISAX
YHHYTOKAIOTCS ITyTEM MEXaHWYECKOI'0 HapyIICHHs LETOCTHOCTH HOCHTEIA, He
MTO3BOJISIOIIET0 CUMTATh MM BOCCTAHOBHUTH IIEPCOHAIBHEIE HaHHBIC, a TaKXKe
IIyTeM yOaJeHus JAaHHBIX C 3JeKTPOHHBIX HOCHUTEJIEH METOaMH U CPEeICTBAMU
rapaHTUPOBAHHOTO yHAJICHHSA 0CTaATOYHON HHPOPMALIHH.

9.7.3. Komuccusi TMONTBEpKAAaeT YHUUYTOXEHHE IE€PCOHATIBHBIX [aHHBIX,
cornacHo TpeGoBaHMSAM K MOATBEPKACHHIO YHHYTOXKEHUS II€PCOHAIBHBIX
JaHHBIX, yTBepXIeHHbIM [Ipukasom Pocxomuamsopa ot 28.10.2022 N 179, a
MMEHHO:

- akToM 00 YHHYTO)XCHWUH IIEpCOHANBHBIX [aHHBIX - €CNH [aHHBIe
o6pabarsiBaroTcs 63 UCIIOIb30BaHMs CPECTB aBTOMATH3AIHH;

- aKTOM 00 YHMYTOKEHUH TIEPCOHANBHBIX JaHHBIX ¥ BEITPY3KO# M3 )XypHaa
pEerucTpalyi coOBITHH B MHQOPMAIIMOHHON CHCTEME IIePCOHANIBHBIX NAaHHBIX -
ecIu OaHHBIE 00pabaThiBalOTCS C HCIOIb30BAaHMEM CpPEACTB aBTOMAaTHU3AIMU
60 OJJHOBPEMEHHO C HUCIIONB30BaHUEM U 6€3 HCIIOIb30BaHMS TAKUX CPE/ICTB.

DOopMBI aKTa ¥ BBITPY3KH U3 XKypHala ¢ y9eTOM CBEICHUH, KOTOPBIE JOJIKHEI
CONIEPKAaThCS B YKa3aHHBIX TOKYMEHTAxX, yTBEPKIAIOTCS IIPUKA30M JHMPEKTOpa
YupexaeHus.

9.8. AKTBI ¥ BEITPY3KH U3 )KypHaJIa XPaHATCSA B TEYCHUE TPEX JIET C MOMEHTA
YHUYTOXXEHUS IePCOHAIBHBIX TAHHBIX.

10. 3AIIIUTA IEPCOHAJIbHBIX TAHHBIX PABGOTHUKOB

10.1. B memsx obecledeHHs COXPAHHOCTH U KOHGHUICHIMATEHOCTH
[epCOHANBHBIX NaHHBIX paOOTHMKOB OpraHM3ald BCE OIEpaluu IO
0(hOPMIIEHHIO, (OPMUPOBAHUIO, BEACHHIO M XPAaHEHWIO NAHHOW HH(OpMAIuu
JIOJDKHBI BBIIONHATECS TOJMBKO CIIEIMAIMCTOM II0 Kaapam, OCYIIeCTBIIAIOIINMHA
J@HHYIO pabOTy B COOTBETCTBHH CO CBOMMHM CIy)XeOHBIMU OOs3aHHOCTAMUY,
3a(UKCHPOBAHHBIMY B MX JO/DKHOCTHBIX HHCTPYKIMAX.

10.2. OTBeTHI HA MHCEMEHHBIE 3aIPOCHI IPYTUX OpraHU3aIii ¥ yIPEK ICHIUN
B IpefeNax WX KOMIETCHIMH ¥ IPEJOCTABJICHHBIX [OJHOMOYHH JAKOTCS B
MACEMEHHON (opMe Ha 6naHKe YUpexaeHHS M B TOM OOBEMe, KOTOPBIM
O3BOJISIET He pasTallaTh W3IULIHKNA O0BEM IIEpPCOHANBHBIX CBEACHHH O
paboTHUKAX YUpEKICHNUS.

10.3. Tlepemaua wH(OpPMAIUH, COAEPXKAIIEd CBEACHUA O INMEPCOHAIBHBIX
J@HHBIX PaGOTHHKOB OpTraHM3aliy, 1o TenedoHy, Gpakcy, SJIEKTPOHHOH MO4Te
6e3 MMCBMEHHOTO coTryiacys pabOTHHKA 3ampernaeTcs.

10.4. JIuunsle mena W OOKYMEHTHI, CoIepKallue [NepCOHAIbHBIC NAaHHBIC
paGOTHUKOB, XpaHsATCS B 3alMparoImxcs Kadax (cetithax), obecreUMBarOIIIX
3aIIUTy OT HECAaHKLIUOHUPOBAHHOTO HOCTYTIA.

10.5. TlepcoHabHBIE KOMIIBIOTEPEI, B KOTOPBIX COAEPKATCS IIEPCOHATBHbIC
TMaHHbIe, TOJDKHEL OBITH 3aIlUIIEHE] IAPOJIIMHU OCTYyIIa.



10.6. B VYupexaeHHMH IPOBOIATCS BHYTPEHHHE pacClelOBaHHAA B
CIIeIyIOIINX CUTYaLHAX:

- IIpM HENpaBOMEpHOH MM ClydaiHol mepenade (IpeJOCTaBICHUH,
PaCIIPOCTPAHEHHH, JOCTYIE) IIEPCOHANBHBIX [IAHHBIX, IOBIEKIIeH HapyIIeHHUE
IpaB CyOBEKTOB NIEPCOHATBHBIX TAHHBIX;

- B HHBIX CIIydYasX, IPELyCMOTPEHHBIX 3aKOHONATENhCTBOM B 00JacT
IIEPCOHANBHBIX JAHHBIX.

10.7. BHyTpeHHee paccielOBaHWe POBOMHUTCS, €CIH BBIABIEH (aKT
HeNpaBOMEPHO# WITH ClTydaiiHOH mepenay (MpeI0CTaBIeHNs, PaCIPOCTPaHEeH s,
[OCTyIa) IIepCOHATBHBIX NAHHBIX, IOBIEKIIeHl HapylleHWe NpaB CyOBEKTOB
IEPCOHANBHBIX JAHHBIX (faJlee - HHIMIECHT).

10.7.1. B ciay4ae vHUMAeHTa YUpexKIeHHE B TeUeHHE 24 4acOB yBEJOMILIET
Pockomuanzop:

- 00 MHIIUJEHTE;

- er0 TIPE/IIIONaraeMbIX MPUYMHAX U Bpejle, IPUINHEHHOM IpaBam CyObeKTa
(HEeCKONBKUM CyOBEKTaM) IIEPCOHAIIBHBIX TAaHHBIX;

- IIPUHATEIX Mepax 10 YCTPaHEHHIO MOCIENCTBIN HHIUICHTA;

- IpeicTaBHTENE Y UpEXACHNUs, KOTOPBIH YIIOMHOMOYEH B3aUMOICHCTBOBATE
¢ PockoMHAI30pOM I10 BOIIPOCaM, CBA3aHHBIM C HHIIAICHTOM.

IIpy HampaBJeHWM yBEIOMIICHHUS HYXHO PyKOBOACTBOBarhes IlopsnkoM u
yClIoBHAMHE B3aumoencTars OenepansbHoOR CITyKOBI 10 Ha/30py B chepe CBA3M,
MH(GOPMAIIMOHHBIX TEXHONOTHH M MacCOBBIX KOMMYHHKaIlMH C OIepaTopaMu B
paMKaX BeIEHWs peecTpa ydeTa HHIUJEHTOB B 00JIaCTH ePCOHANBHBIX JaHHBIX,
yTBepkaennbiMu [Iprkazom Pockomuansopa or 14.11.2022 N 187,

10.7.2. B Teuenue 72 yacoB YUpexAeHHE 0053aHO CAENATh ClIeAyIolee:

- yBEIOMHUTH POCKOMHa30p O pe3yiibTaTax BHYTPEHHEr0 PacClIeIOBaHu

- TIPeJIOCTABHUTh CBENEHMsS O JIHIAX, NEHCTBHA KOTOPBIX CTAM NMPUYHUHOH
UHIMIeHTa (TIPH HAIUIHUN).

I[Ipy HaIlpaBlieHAW YBEJOMIIEHHS TaKKe HEOOXOINMO PYKOBOJACTBOBATHCS
TTopsiIKOM ¥ yCOBHSIME B3auMOeicTBIs DeepanbHOR CiIyKOBI 10 HAI30py B
chepe cBsa3M, HHHOPMAIMOHHBIX TEXHOIOTUM M MAacCCOBBIX KOMMYHUKaIUN C
oIepaTopaMy B paMKaX BEIEHHsS peecTpa ydeTa HHIMACHTOB B obnactu
[IepCOHATBHBIX JAHHBIX, yTBepXKAeHHBIMM [Ipukasom PockoMHamzopa OT
14.11.2022 N 187.

10.8. B ciyuae TpeIoCTaBIeHUs CyOBEKTOM IIEPCOHANBHBIX NaHHBIX (€ro
TIpe/ICTABUTENIEM) [TOATBEPXKICHHON MH(QOpPMAalUK O TOM, YTO MEPCOHATBHBIC
JaHHBIE SBISIOTCS HEIOJNHBIMH, HETOYHBIMH WM HEaKTyalbHBIMH, B HHX
BHOCSITCS M3MEHEHHUS B TeUEHUE CeMU PabOoYmX JHEH.

11. OTBETCTBEHHOCTD 3A PA3TJIALIEHUE HH®OPMAIINH,
CBSI3BAHHOMH C ITEPCOHAJILHBIMU JAHHBIMH PABOTHUKA

11.1. JIuua, BUHOBHEIC B HApYIIEHWH TOJOXCHUH 3aKoHOaTeNbCTBa PP B
006acTy TEepCOHANBHBIX [JaHHEIX IIpA 00paboTKe MEepCOHANBHBIX IaHHBIX,
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TIPUBJIEKAIOTCA K AWCHUIUIMHADHOA M MAarTepuaibHOM OTBETCTBEHHOCTH B
ITOpSIIKE, YCTAHOBIEHHOM TPyIOBBIM KozigkcoM P® w WHBIME (enepanbHbIMH
3akoHaMu. KpoMe TOro, OHY MPUBIEKAIOTCA K aMAHUCTPATHBHOM, TPaXTaHCKO-
IIPaBOBOM WIJIA YTOJIOBHOM OTBETCTBEHHOCTH B IOPANKE, YCTaHOBICHHOM
(benepatbHBIMU 3aKOHAMHU.

11.2. MopanbsHbId BpeH, IPUYUHEHHBIH CyOBEKTY NMEPCOHAIBHBIX TaHHBIX
BCIIEJCTBHE HApyIIEHWs €ro [pas, HapylleHHs HpaBun 00paboTku
IIepCOHANBHBIX IaHHBIX, & TaKKe HeCOONIOJeHHs TpeOOBaHMA K WX 3aIlWTe,
YCTaHOBJICHHBIX 3aKOHOM O IEPCOHANBHBIX NaHHBIX, MOAJICKUT BO3MEILICHHIO B
COOTBETCTBHM C 3akoHomarenbcTBOM P®. BosMmeleHwe MOPalbHOTO Bpeaa
OCYILECTBIISIETCS HE3aBUCHMO OT BO3MELIEHWsT HMYIIECTBCHHOIO Bpela H
TIOHECEHHBIX CYyOHEKTOM MEPCOHAIBHBIX JaHHBIX yOBITKOB.

11



